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Dear Student,

It is my pleasure to welcome you to Navarro College. We are pleased that you have chosen to pursue your education here, and we will strive to provide you with an invigorating and enriching educational environment and a stimulating academic
experience. We want you to succeed, and equally important, we want to prepare you for your life and work beyond Navarro College.

Navarro College is an outstanding institution dedicated to meeting your educational needs. We offer an array of academic offerings designed to provide you with the skills, knowledge, and necessary experience to successfully achieve your
educational aspirations and/or prepare for the world of work. Our faculty has a sincere commitment to students and our campuses offer state-of-the-art learning facilities that support learning and promote engagement. Navarro College is a place
where people of all ages from all backgrounds and cultures meet to participate in one of the most satisfying and enhancing learning experiences available in Texas.

We look forward to supporting your educational journey. | am confident you will enjoy your experience and be pleased to become a part of the tradition of excellence that has prevailed for more than half a century.

Barbara R. Kavalier, Ph.D.
District President
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BOARD OF TRUSTEES

e Lloyd D. Huffman, Corsicana, Chairman 2017

Phil Judson, Corsicana, Vice Chairman 2017

Richard L. Aldama, Corsicana, Secretary-Treasurer 2021
A.L. Atkeisson, Kerens 2021

Faith D. Holt, Corsicana 2019

Billy Todd McGraw, Blooming Grove 2019

Loran Seely, Corsicana, 2019
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EXECUTIVE OFFICERS

Dr. Barbara R. Kavalier, District President

Dr. Kenneth Martin, President, Ellis County Campuses

Dr. Harold Housley, Executive Vice President of Academic Affairs

Ms. Maryann Torres Hailey, Vice President of Student Services

Mr. Jim Jones, Vice President of Finance and Administration

Dr. Bruce Tabor, Vice President of Operations, Technology, and Advancement
Mr. Dewayne Gragg, Vice President of Access & Accountability

Ms. Marcy Ballew, Associate Vice President of Human Resources

Dr. Alex Kajstura, Vice President, Ellis County Campuses

Ms. Meredith Chase, Executive Director of Marketing and Public Information
Dr. Joel Michaelis, Executive Dean of Center for Business and Continuing Education

ACADEMIC DEANS

Ms. Carol Hanes, Executive Dean of Arts, Sciences, Humanities, and Kinesiology
Ms. Judith M. Cutting, Executive Dean of Business, Professional & Technical Education
Mr. Guy Featherston, Dean of Health Professions

Dr. Linda Timmerman, Dean of Fine Arts and Humanities

Mr. Terry Peterman, Dean of Sciences, Kinesiology, and P.A.S.S. Program

Ms. Kim Avery, Dean of Business, Professional & Technical Education

Ms. Kristin Walker, Dean of Student Services of Ellis County

TBD, Interim Dean of Navarro College South

Ms. Terry Gibson, Campus Dean of Waxahachie

Mr. Tim Kevil, Dean of Libraries

Ms. Sina Ruiz, Dean of Institutional Effectiveness

Mr. Michael Davila, Dean of Student Guidance

Dr. Holly Boomer, Dean of Academic Support Programs

Ms. Darla Littrel, Director of Corporate College

Mr. Matt Miller, Dean of Online Instruction/Professional Development

Ms. Theresa Johnson, Director of Career and Personal Development

EMPLOYEE DIRECTORY

Search all faculty and staff (link opens in new window)
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In the spring of 1946, a group of local citizens met to form a steering committee for the purpose of establishing a junior college in Navarro County. In a general election held July 16, 1946, voters approved the creation of Navarro Junior College and
authorized a county tax to help finance the institution. In that same election, voters chose a seven-member board of trustees to govern the college. The first students began classes in September, 1946. Most of the 238 members of that first student
body were returning veterans from World War Il taking advantage of assistance available under the newly enacted Gl Bill. The first campus of Navarro College was the site of the Air Activities of Texas, a World War Il primary flight school located
six miles south of Corsicana.

In 1951, the campus was moved to its present location, a 47-acre tract west of downtown Corsicana on State Highway 31. The campus has expanded to 103 acres with 23 buildings. In 1954, Navarro was accredited by the Southern Association of
Colleges and Schools. The accreditation was reaffirmed in 1964, 1974, 1985, 1995, and again in 2005.

In 1974, the college broadened its philosophy and purpose to encompass the comprehensive community-based educational concept, adding occupational education programs and implementing new education concepts including individualized and
self-paced instruction and the use of audio-tutorial instructional media. In keeping with the new educational role, the word “junior” was dropped from the institution’s name, and the official name Navarro College was adopted by the Board of Trustees.
In an attempt to address the growing needs of its service area, which consists of Navarro, Ellis, Freestone, Limestone, and Leon counties, the college began offering courses in various locations in those areas in the early 1970s and eventually
established two permanent centers, Navarro College South at Mexia and the Ellis County Center at Waxahachie. In January, 2006, a new campus in Midlothian opened to better serve students in that area.

Navarro College has had six presidents: Mr. Ray Waller, the founding president, served until his death in 1956. Dr. Ben W. Jones served from 1956 until 1973. In 1974, the Board named Dr. Kenneth P. Walker as president, and he served until 1988.
Dr. Gerald E. Burson, joined the college in 1989, serving until his retirement in January 1998. Dr. Richard M. Sanchez, assumed the presidency in March 1998 and served until his retirement in August 2013. The Board named Dr. Barbara Kavalier
as Navarro’s sixth president, and her administration began in September 2013.
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Navarro College provides educational opportunities that empower students to achieve their personal, academic, and career goals and that promote life-long learning for all communities served.
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In accomplishing the mission/purpose of the college, the board, administration, faculty, and staff shall be guided by the following philosophy:

Navarro College is dedicated to serving the educational needs of students, to promoting the professional development and well-being of all college personnel, and to informing and involving the citizens it serves. The college devotes human and
financial resources to create and maintain a collegial environment. This environment is characterized by an institutional emphasis on excellence demonstrated by qualified faculty, administrators, and staff who possess a caring attitude toward
students, ethical and professional standards of conduct, and respect for the individual. Navarro College also accepts the charge of providing an atmosphere in which students can exercise initiative and personal judgment, leading to a greater

awareness of personal self worth.

Through commitment to enhancing student learning by creative and dedicated teaching strategies, the college provides students the opportunity to develop abilities needed to enter and succeed in college programs and as contributing members of
society. The college is committed to maintaining standards through self-appraisal, community involvement, accreditation, statutes, and state/federal guidelines.
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Navarro College shall comply with existing federal and state laws and regulations, including the Civil Rights Act of 1964 (PL. 88-352) and Executive Order 11246 (Revised Order #4), where applicable, with respect to the admissions and education
of students, with respect to the availability of student loans, grants, scholarships, and job opportunities, with respect to the employment and promotion of teaching and non-teaching personnel, and with respect to the student and faculty activities
conducted on premises owned or occupied by the College. Navarro College shall not discriminate against any person on account of race, color, religion, creed, gender, age, national origin, ancestry, disability, marital status or veteran status.
Navarro College adheres to the policies and procedures as prescribed under ADA-504.
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Navarro College is accredited by the Southern Association of Colleges and Schools Commission on Colleges to award associate degrees. Contact the Commission on Colleges at 1866 Southern Lane, Decatur,

Georgia 30033-4097; http://www.sacscoc.org; or call 404-679-4500 for questions about the accreditation of Navarro College. A c c R E D | T E D
For other information about the College, please contact Navarro’s Administrative Offices, 3200 7th Avenue, Corsicana, Texas 75110 or call 903-874-6401. ¢/, Southern Association of
Colleges and Schools
Health Programs at Navarro College are accredited and/or approved by National Accrediting Agency for Clinical Laboratory Science (NAACLS), The Accreditation Council for Occupational Therapy Education Commission on Colleges
(ACOTE), Texas Board of Nursing (BON), The Commission on Accreditation in Physical Therapy Education (CAPTE), and The Accreditation Commissions for Education Nursing (ACEN).

Navarro College is approved by the Texas Higher Education Coordinating Board and is a member of the Association of Texas Colleges and Universities and the American Association of Community Colleges.
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2015 FALL SEMESTER

17-Aug

18-Aug

19-Aug

20-Aug

21-Aug

22-Aug

24-Aug

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Monday

New Faculty Orientation

Faculty return for Fall semester

First Housing payment due by 5:00 p.m.

Full-time faculty Convocation

Adjunct Convocation Corsicana, 5:30 p.m.

Registration, 8 a.m. - 7 p.m.

Adjunct Convocation Mexia, 5:30 p.m.

Student Housing check-in, 8 a.m. - 7 p.m.

Dining Services open for evening meal

Registration, 8 a.m. - 7 p.m.

Adjunct Convocation Ellis Co., 5:30 p.m.

Housing check-in, 8 a.m. - 7 p.m.

Registration, 8 a.m. - 5 p.m.

Housing check-in, 8 a.m-3 p.m.

Late Housing check-in, 3 - 5 p.m.

Registration, 9 a.m. - noon

Late housing check-in, 9 a.m. noon

All tuition/fees must be paid by noon.

Classes begin

06.30.2014
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Late registration, 8 a.m. - 7 p.m.

25-Aug Tuesday Late registration, 8 a.m. - 7 p.m.

12-week and second eight-week classes continue to register.

5-Sep Saturday Saturday classes will meet Labor Day Weekend

7-Sep Monday Labor Day holiday - College closed

21-Sep Monday 12-week classes begin

25-Sep Friday Last day to drop or withdraw from a first eight-week class by noon
17-Oct Saturday First eight-week classes end

19-Oct Monday Last day to register for second eight-week classes, 8 a.m. - 5 p.m.

Second eight-week classes begin

2-Nov Monday Early registration begins for Spring
13-Nov Friday Last day to drop/withdraw from college for 12-week, 16-week and second eight-week classes by noon
24-Nov Tuesday College closed after evening classes

Dining Services closes after evening meal

Student Housing closes, 5 p.m.

November 25-28 Thanksgiving Holidays
29-Nov Sunday Student Housing re-opens, 2 p.m.
30-Nov Monday Dining Services opens, 7 a.m.

Classes resume - College opens

7-Dec Monday Final exams begin

12-Dec Saturday Final exams end

Fall semester ends

14-Dec Monday Fall semester grades due by noon

2 of 5 8/17/2016 2:50 PM
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23-Dec Wednesday

2016 SPRING SEMESTER

4-Jan Monday
8-Jan Friday
11-Jan Monday
12-Jan Tuesday
13-Jan Wednesday
14-Jan Thursday
15-Jan Friday
16-Jan Saturday

30f5

Winter Mini-mester classes begin. All tuition/fees for Winter mini-mester to be paid by 5 p.m. Classes do not meet Dec. 21 Jan. 1

Registration for mini-mester ends 5:00 p.m.

Christmas Holidays - College closes at 5:00 p.m.

College re-opens following holidays

Last day to pay for early registration by 5 p.m.

First Housing payment due

Faculty return for Spring Semester

Winter Mini-mester classes end

Adjunct Convocation Corsicana, 5:30 p.m.

Registration, 8 a.m. - 7 p.m.

Adjunct Convocation Mexia, 5:30 p.m.

Winter Mini-mester grades due

Student Housing opens - Regular check-in, 8 a.m. -7 p.m.

Dining Services opens for evening meal

Registration, 8 a.m. - 7 p.m.

Adjunct Convocation Ellis Co., 5:30 p.m.

Student Housing regular check-in, 8 a.m. - 7 p.m.

Registration, 8 a.m. - 5 p.m.

Housing check-in, 8 a.m. - 3 p.m.

Late Housing check-in, 3-5 p.m.

Regular registration continues, 9 a.m. - noon

http://navarrocollege.edu/catalog/2015-2016/calendar/
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18-Jan

19-Jan

20-Jan

23-Jan

12-Feb

15-Feb

19-Feb

11-Mar

12-Mar

March 14 March 18

19-Mar

20-Mar

21-Mar

4 of 5

Monday

Tuesday

Wednesday

Saturday

Friday

Monday

Friday

Friday

Saturday

Saturday

Sunday

Monday

Housing late check-in, 9 a.m. noon

All tuition/fees must be paid by noon

Martin Luther King Holiday College closed

Classes begin

Late Registration, 8 a.m. 7 p.m.

Late Registration, 8 a.m. 7 p.m.

Registration closes, 7 p.m.

Registration for 12-week and second eight-week classes continues

Weekend College classes begin

Professional Development Day College closed

12-week classes begin

Last day to drop or withdraw from a first eight-week class by noon

Dining Services closes after noon meal

Housing closes for Spring Break, 5 p.m.

Saturday classes meet

First eight-week classes end

Spring Break

Saturday classes meet

Student Housing re-opens, 2 p.m.

Second eight-week classes begin

College re-opens following Spring Break, 8 a.m.

Dining Services opens, 7 a.m.

Registration for second eight-week classes continues.

http://navarrocollege.edu/catalog/2015-2016/calendar/
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22-Mar

24-Mar

24-Mar

25-Mar

26-Mar

28-Mar

15-Apr

Tuesday

Thursday

Thursday

Friday

Saturday

Monday

Friday

Registration for second eight-week classes ends.

First eight-week grades due by 3 p.m.

Deadline to apply for graduation

College closes after evening classes

Dining Services closes after evening meal

Good Friday holiday - College closed

Saturday classes will not meet

College re-opens

Dining Services re-opens, 7 a.m.

Last day to drop/withdraw from College for 16-week, 12-week, and second eight-week

classes by noon

http://navarrocollege.edu/catalog/2015-2016/calendar/
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2016—2017 CALENDAR

18-Apr
4-May
10-May

11-May

13-May

14-May
16-May

27-May
30-May
31-May

1-Jun

2-Jun

3-Jun

FIRST SUMMER TERM 2016

6-Jun

7-Jun

14-Jun
4-Jul
7-Jul

Monday
Wednesday
Tuesday

Wednesday

Friday

Saturday
Monday

Friday
Monday
Tuesday
Wednesday

Thursday

Friday

Monday

Tuesday

Tuesday
Monday
Thursday

Priority Registration begins for Summer and Fall Semesters

Final exams begin

Final exams end

Dining Services closes after noon meal

Housing closes for non-graduating students, 5 p.m.

Semester grades due by noon

Commencement — Corsicana Campus

Student Housing closes for graduating students

Commencement — Ellis County

May Mini-mester begins

Last day to register and pay for May Mini-mester

Early Registration for Summer | ends, 5 p.m.

Tuition/fees for Summer | Early Registration must be paid in full by 5:00 p.m.
Memorial Day holiday — College closed

LVN classes begin

May Mini-mester ends

Registration for Summer |, Summer Il and Fall Semesters, 8 a.m. -—7 p.m.
May Mini-mester grades due by noon

Registration for Summer |, Summer Il and Fall Semesters, 8 a.m. - 5 p.m.
Tuition/fees for Summer | Regular Registration must be paid in full by 5:00 p.m.

Summer | Housing opens - check-in, 8 a.m. - 5 p.m.

Classes begin (Summer | and 12-week)
Dining Services opens, 7a.m.

Summer | and 12 - week Schedule Changes and Late Registration, 8 a.m. -7 p.m.

Schedule changes and late registration, 8a.m. - 5 p.m.

Summer | and 12- week Schedule Changes and Late Registration, 8a.m. - 5 p.m.

Tuition/fees for Summer | and 12 - week Late Registration must be paid in full by 5:00
p.m.

Last day to drop or withdraw from Summer | term classes by noon
Fourth of July holiday - College closed
Summer | Session ends. Housing closes at 10 a.m.

Finals for Summer |
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8-Jul  Friday

SECOND SUMMER TERM
2016

11-Jul  Monday

12-Jul  Tuesday

1-Aug  Monday

11-Aug  Thursday

12-Aug  Friday

19-Aug  Friday

2016 FALL SEMESTER
22-Aug Monday

23-Aug Tuesday

24-Aug  Wednesday

25-Aug  Thursday

Summer | grades due by noon

Regular Registration for Summer I, 8a.m. -— 5 p.m.

Tuition/fees for Summer Il Regular Registration must be paid in full by 5:00 p.m.
Housing payment for second summer term due by 5 p.m.

Summer Il Housing opens — Check-in, 8a.m. — 5p.m.

Classes begin

Summer Il Schedule Changes and Late Registration, 8 a.m. - 7 p.m.

Summer Il Schedule Changes and Late Registration, 8 a.m. - 5 p.m.

Tuition/fees for Summer Il Late Registration must be paid in full by 5:00 p.m.

Last day to drop/withdraw from 12-week or second summer term classes by noon
Regular Registration for Fall begins, 8 a.m. - 5 p.m.

Final exams for second summer term and 12-week classes

Summer Il and 12-week semesters end

Dining Services closes after noon meal

Summer student housing closes, 10 a.m.

Second summer term and 12-week grades due by noon

Certificate of Completion Commencement, 7 p.m.

Fall Regular Registration closes, 5 p.m.

All tuition/fees for Fall Regular Registration must be paid in full by 5 p.m.

New Full-time Faculty Orientation

Faculty return for Fall semester

Late Registration for Fall begins 8 a.m. -—7 p.m.
First Housing payment due by 7:00 p.m.
Fall Late Registration, 8a.m.-7p.m.
Adjunct Convocation — Corsicana, 5:30 p.m.
Fall Late Registration, 8a.m.-7p.m.
Adjunct Convocation — Mexia, 5:30 p.m.
Student Housing check-in, 8 a.m. - 7 p.m.
Dining Services open for evening meal

Fall Late Registration, 8 a.m. - 5 p.m.

All tuition/fees must be paid in full by 5:00 p.m.



26-Aug Friday

27-Aug Saturday

29-Aug  Monday

GENERAL INFORMATION| g

Adjunct Convocation — Ellis Co., 5:30 p.m.

Housing check-in, 8 a.m. - 7 p.m.

Fall Late Registration, 8a.m. - 5 p.m.

Tuition/fees for Fall Late Registration must be paid in full by 5 p.m.
Housing check-in, 8 a.m. -3 p.m.

Late housing check-in, 3 p.m. - 5p.m.

Full-time Faculty Convocation

Late Registration, 9 a.m.—-noon

All tuition/fees must be paid in full by noon

Late housing check-in, 9 a.m.—noon

Classes begin

Late Registration, 8 a.m. — 5 p.m.

All tuition/fees must be paid in full by 5:00 p.m.

Regular Registration for 12-week and second 8-week classes begins
Saturday classes will meet Labor Day Weekend

Labor Day holiday - College closed

All tuition/fees for 12 - week Regular Registration must be paid in full by 5:00 p.m.
12-week classes begin

12-week Late Registration, 8a.m. - 5 p.m.

All tuition/fees for 12-week Late Registration must be paid in full by 5 p.m.
Last day to drop or withdraw from a first eight-week class by noon

All tuition/fees for second 8-week classes must be paid in full by 5 p.m.
First 8-week classes end

Second 8-week Late Registration, 8 a.m. - 5 p.m.

Second 8-week classes begin

All tuition/fees for second 8-week Late Registration must be paid in full by 5 p.m.
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Navarro College has a commitment to increase the availability and economy of educational opportunities. Many college courses are offered in communities throughout the five-county college service area. In order to bring services closer to

students taking courses in their hometown, Navarro College has established centers in four communities in the college’s service area. Through these centers, interested citizens may receive information, academic advisement, course schedules, or
other assistance. Not all courses required for a degree or certificate will be offered at off-campus centers. It may be necessary for students to take certain courses at the main campus in Corsicana. The following centers are now in operation:

Navarro College — Mexia Campus
901 N. MLK

Mexia, TX 76667-2816

Phone: (254) 562-3848

Navarro College — Waxahachie Campus
1900 John Arden Drive

Waxahachie, TX 75165-5220

Phone: (972) 937-7612

Navarro College — Midlothian Campus
899 Mt. Zion Road

Midlothian, TX 76065

hone: (972) 775-7200

Navarro College- Fairfield Career & Technical Center
961 E. Commerce Street

Fairfield, TX 75840

Phone: (903) 389-7983

8/17/2016 2:50 PM
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The Navarro College Foundation Inc., a 501©(3) tax exempt organization, is the philanthropic arm of the college. The mission of the foundation is to assist the college in providing the human and financial resources to meet present and future
educational needs of the college’s five-county service area. Furthermore, the foundation board fosters educational excellence and exemplary community service to enhance the quality of life among students and staff of Navarro College, as well as
to seek and find financial capital and gifts-in-kind beyond state and local appropriations. These resources allow the college and its staff to increase the quality of service, enhance the educational experience gained by students at Navarro College,

and reach out to the larger community to provide cultural, workforce development, and life-long learning programs. Members of the Navarro College Foundation Board are:

Mr. Doug Barnes
Dr. Toni Brown

Mr. Dick Flatt

Mr. John Gantt

Mr. Rapheal Holder
Mr. Bruce Howard
Mr. Lloyd D. Huffman
Ms. Judy Nelson
Mr. Carl Wells

Ms. Debbie Wilson
Mr. Miran Sedlacek
Mr. Lee McCleary
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The Cook Education Center is a multi-faceted educational facility featuring the largest planetarium dome in Texas (60 feet), a spacious conference area, Pearce Civil War and Western Art Museum, and the Hunters and Gatherers Exhibit. The
center is dedicated to making a positive impact on the lives of students, supporting teaching and learning at all levels, and enriching life for all who participate in activities there. Through exposure to multimedia presentations in the planetarium,
children and adults broaden their understanding of various disciplines. The Cook Education Center provides events and catering services for corporate meetings, weddings, and special occasion parties. Please contact Carole Davenport. In
addition to planetarium shows, the center offers 70 mm/large-format films. For more information, visit http://www.navarrocollege.edu/cookcenter/.
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The Small Business Development Center (SBDC) is a professional management counseling service funded by Navarro College, the State of Texas and the U.S. Small Business Administration (SBA). The SBDC is designed to provide small
businesses in Ellis, Freestone, Limestone, and Navarro Counties with the practical assistance needed to survive, grow and prosper. In addition to one-on-one, confidential consulting provided at no charge by qualified professionals, the SBCD
offers low-cost seminars and workshops that address the specialized and complex needs of small businesses. The Navarro College SBDC is a cooperative effort of Navarro College and the U.S. Small Business Administration.

Visit http://www.navarrocollegesbdc.org/ for more information.
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NAVARRO COLLEGE PIPER PROFESSORS

Navarro College has had six faculty members recognized for outstanding achievement in the teaching profession with the prestigious Minnie Stevens Piper Professor Award. This award is granted annually from among nominees from all accredited
colleges and universities in Texas. The Navarro College Piper Professors are:

Margaret Pannill, English, 1961

Lucile M. Boyd, Languages, 1971

Geraldine Johnston, English, 1978

H. McAfee Daniel, English, 1986

Richard E. Miller, Ph.D., Psychology/Sociology, 1989
Tommy W. Stringer, Ph.D., History, 1994

NAVARRO COLLEGE PROFESSOR EMERITI

James Chapman, Government
H. McAfee Daniel, English
Sandra Dowd, Art

Sheila Herod, Music

Lary Reed, Executive President
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Navarro College maintains an open door admission policy, and students are admitted without regard to race, color, religion, creed, gender, age, national origin, ancestry, disability, marital status, or veteran status. The college reserves the right to
verify citizenship and residency status of any applicant.

The college reserves the right to refuse admission to any student who does not comply with admission requirements or where evidence exists that the presence of the applicant would be incompatible with the aims or objectives of the college or
where, in the judgment of the college Admissions Committee, the applicant’s presence on campus would not be in the best interest of the student or the college community. An individual may appeal such refusal to the Vice President of Academic
Affairs.

The Office of Admissions and Records is responsible for administering all admissions policies. Inquiries concerning admissions should be addressed to the attention of this office.
Completion of the following steps are necessary to gain admission to Navarro College:

1. Application for Admission. This can be found on the Navarro College website.

2. Official Transcript.

o Beginning Students. An official transcript of the applicant’s high school record must be filed in the Office of Admissions & Records before an application for admission will be considered,

o Transfer Students. Transfers from another college are required to present a complete transcript bearing the signature of the appropriate official and seal from each college attended.

3. Assessment Scores Student proficiency in reading, writing, and mathematics must be assessed. This is accomplished by taking the TSI Assessment. Students otherwise qualified will not be refused admission on the basis of their scores.
Results are used in advising and in placing students in the proper course levels.

4. Proof of Residency
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Prospective students are responsible for meeting all admission requirements. Failure to meet all requirements will cause the student’s transcript to be withheld and the student will be blocked from future registrations. Admission to Navarro College
may be by one of the following methods:

1. High School Graduate. An applicant who is a graduate of an accredited high school will be admitted to Navarro College upon presentation of a properly authenticated high school transcript verifying that the student has graduated. High
school students are strongly recommended to follow the State Board of Education’s recommended 24-unit High School Program to help be fully prepared for college following graduation.

2. General Educational Development (GED) Test Scores. An applicant who is not a high school graduate may be admitted by successfully completing the General Educational Development Test, High School Level and providing a GED
transcript showing passing scores. This test is administered at Navarro College, and applicants interested in gaining admission by this method should inquire at the Counseling Center or the Adult Basic Education Program office.

3. Individual Approval. An applicant who is 18 years of age or older may be admitted on individual approval by the registrar provided appropriate experience can be justified in lieu of a high school diploma and provided evidence exists that the
student is competent to benefit from a program of the institution. Such students may be admitted upon the recommendation of the principal or superintendent of the last high school attended or on the basis of a state- approved placement
examination.Students under age 18 who attended a non-accredited public or private high school, or who were schooled in a non-traditional setting, may be admitted upon special approval of the director of admissions/registrar.

4. Transfer From Another College or University. A student who wishes to transfer from another college or university may be admitted to Navarro College provided he/she is eligible for readmission at the college last attended. An official
transcript from each college or university previously attended must be provided to the Office of Admissions & Records before the admission is considered complete.

Students who register but fail to list on the admissions application other colleges or universities attended, or who are otherwise ineligible to attend Navarro College, will be subject to dismissal with forfeiture of all tuition and fees.

5. International Students. The Office Admissions and Records oversees all aspects of International Student admissions to Navarro College. For admission purposes, international students should provide the following documents:

1.

2.

10.

11.

12.

International application (provided in application packet.)

Navarro college admission application (available on the College Website and/or in the International Student Advising and Admission Office)

. Navarro College financial statement (provided in application packet)

. Affidavit of support and bank statement certified by a bank official showing sufficient financial support. Please contact the Office of Admissions and Records for the required amount necessary for college admission

. Official high school, GED, or college transcripts submitted in both the native language and English translation, if applicable

. Minimum TOEFL paper-based score of 450; computer-based score of 133; or Internet-based of 45 or more

. Application fee of $60 (please make check or money order payable to Navarro College)

. Housing deposit of $210. *Beginning with the Fall 2014 semester, ALL International Students pursuing studies at the Corsicana campus must reside on campus in College Housing

. Tuberculosis Test Results (this is required before the 1-20 can be issued: written proof of negative TB skin test or clear chest X-ray required)

Third Party Waiver allowing a third party to receive ONLY sealed and completed packet from applicant and mail for applicant

$80 money order for acceptance package to be sent by UPS (please note that the Acceptance Package Form must be accompanied with the payment)

Acceptance Package Form

6. Career & Technical Programs. Although Navarro College has an “open door” admission policy, some career and technical programs have limited enroliments. Those programs include, but are not limited to, Associate Degree Nursing,
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Vocational Nursing, Medical Laboratory Technology, Occupational Therapy Assistant, Oil and Gas Program, and John Deere Ag Tech. Applicants wishing to enter one of these limited access programs should contact the appropriate assistant
dean or department chair for program requirements and admission procedures.

7. Early Admissions Program for Eligible High School Students. The Early Admissions Program at Navarro College offers an opportunity for eligible high school students to earn college credits while still enrolled in their high school subject
under the following conditions:

o Participants must be entering their freshman year in high school and have written approval of the high school and parent/guardian.
o Students must have successfully completed the TSI Assessment or be exempt as a result of the State of Texas end of course exams.

o Students must adhere to all policies of the college and high school including daily attendance requirements. Navarro College assumes no responsibility for loss of eligibility of high school students enrolled in this program to participate in
University Interscholastic League activities. Students who meet the above criteria will be accepted into Navarro College on individual approval.

o Meets the provisions of Navarro College’s Talented and Gifted Policy.

8. Dual Credit Enrollment. The Dual Credit Program at Navarro College offers an opportunity for high school students to take college-level academic or career and technical courses for both high school and college credit. Such courses are
offered based upon a written agreement between participating independent school districts and Navarro College and follow the provisions relating to courses for joint high school and college credit listed in Section 130.008 of the Texas
Education Code. For additional information regarding dual credit enrollment, contact the Director of Dual Credit.

9. Summer Session Students from Other Colleges. A student who is enrolled in another college, and who expects to return to that school in the fall, will be admitted to the summer session of Navarro College upon receipt of a statement of
standing or presentation of a transcript from the records office of the other college showing the number of semester hours completed and indicating that the student is entitled to honorable dismissal. Such transfer students must adhere to the
same rules and standards concerning admission procedures and placement testing as all other students.

10. Articulated Credit. With articulated credit, the student begins his/her college career and technical course of study in high school and continues in a community or technical college. The result can lead to a certificate or associate’s degree in
a career field. Additional information on Navarro College articulated credit is available in the Carl Perkins Career Center in the Bain Center, room BC 101 or call (903) 875-7481.

11. Returning Students. Students returning to Navarro College after an absence of one spring or fall semester will re-enter under the catalog and programs in effect at that time. Technical programs change frequently, depending on industry
requirements, and new degree plans may require additional coursework. An updated Application for Admission, proof of Texas residency and official transcripts from institutions attended after the last enrollment at Navarro College are
required.
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S. B. 1517 passed by the State Legislature during spring, 1991, amended Sections 2.09 and 2.09a of the Texas Education Code and requires that institutions of higher education provide each student applying for admission certain information
about immunization. Although proof of adequate immunization is not specifically required for admission to Navarro College (with exception of international students, details outlined in this catalog.), immunization information is provided as follows:

MEASLES

Measles is a highly contagious viral disease. Antibiotics are not available to treat people infected with this organism. Outbreaks of this illness have caused many hospitalizations and deaths among college-aged people; for these reasons, it is
strongly recommended students have two doses of the vaccine prior to beginning classes. Most young adults have had only one dose. The measles vaccine is most often given in combination with the vaccines for mumps and rubella, which are
also caused by viruses.

TETANUS
The illness caused by tetanus results from the poison produced by a bacteria. This is a very difficult illness to treat once it occurs, and prevention is the most appropriate choice. The vaccine is effective for about 10 years and needs to be boosted
at that interval. It is common for older adults to develop tetanus in the United States as many adults do not receive the recommended 10 year booster. The tetanus vaccine should be given in combination with the diphtheria vaccine.

POLIOMYELITIS
In the United States, polio immunization is not routinely recommended for people 18 years of age or older. However, students planning travel to other parts of the world should consult a physician for specific recommendations.

MENINGITIS

As of January 1, 2012, all entering students were required to show evidence of an initial bacterial meningitis vaccine or a booster dose during the five-year period preceding and at least 10 days prior to the first day of the first semester in which the
student initially enrolls at an institution. An entering student includes a first-time student of an institution of higher education or private or independent institution of higher education and includes a transfer student, or a student who previously
attended an institution of higher education before January 1, 2012, and who is enrolling in the same or another institution of higher education following a break in enrollment of at least one fall or spring semester.

Bacterial Meningitis is a serious, potentially deadly disease that can progress extremely fast — so take utmost caution. It is an inflammation of the membranes that surround the brain and spinal cord. The bacteria that causes meningitis can also
infect the blood. This disease strikes about 3,000 Americans each year, including 100-125 on college campuses, leading to 5-15 deaths among college students every year. There is a treatment, but those who survive may develop severe health
problems or disabilities.

Exceptions to Bacterial Meningitis Vaccination Requirement

e A student is not required to submit evidence of receiving the vaccination against bacterial meningitis if the student meets any of the following criteria: The student is 22 years of age or older by the first day of the start of the semester
(effective 1/1/2014); or

the student is enrolled only in online or other distance education courses; or

the student is enrolled in a continuing education course or program that is less than 360 contact hours, or continuing education corporate training; or

the student is enrolled in a dual credit course which is taught at a public or private K-12 facility not located on a higher education institution campus; or

the student is incarcerated in a Texas prison.
A student is not required to submit evidence of receiving the vaccination against bacterial meningitis if the student submits to the institution:
¢ An affidavit or certificate signed by a physician who is duly registered and licensed to practice medicine in the United States, stating that in the physician’s opinion, the vaccination would be injurious to the health and well-being of the student;

or

¢ An affidavit signed by the student stating that the student declines the vaccination for reasons of conscience, including a religious belief. A conscientious exemption form from the Texas Department of State Health Services (DSHS) must be
used, or
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e Confirmation that the student has completed the Internet-based Department of State Health Services form to claim an exemption for reasons of conscience (for entering students at public junior colleges ONLY). For Public Junior College
Students only: to access the DSHS secure on-line exemption form click here: https://webds.dshs.state.tx.us/immcojc/ A copy of the form must be submitted to the designated school official at the institution the student will be attending.

A student may register during pre-registration by signing a waiver (in the admission’s office)stating that they realize if they do not submit the immunization form or an affidavit declining the shot for reasons of conscience they will be dropped 10 days
prior to classes starting.

LOCAL IMMUNIZATION SERVICES
For more information on immunizations, contact your physician or public health clinic.

HEALTH PROFESSIONS PROGRAM

Certain immunizations are mandatory for students majoring in health profession fields. For information regarding immunizations, contact the Health Professions Office.

2 of 2 8/17/2016 2:57 PM



Developmental Education Plan | Navarro College Catalog 2015-2016 http://navarrocollege.edu/catalog/2015-2016/admissions-registration/ssi/

10f3

Developmental Education Plan

N navarrocollege.edu/catalog/2015-2016/admissions-registration/ssi/

Office of Academic Affairs 07.07.2014

In compliance with a directive from the Texas Higher Education Coordinating Board regarding the Texas Success Initiative, Navarro College has prepared the following Developmental Education Plan:

I. As part of the admission process at Navarro College, all degree-seeking students will be administered a state-approved placement instrument unless he/she is exempt. Texas Administrative Code 84.53(12) requires all public institutions of higher
education in Texas observe the following exemptions, exceptions, and waivers:

a) The following students shall be exempt from the requirements of this title, whereby exempt students shall not be required to provide any additional demonstration of college readiness and shall be allowed to enroll in any entry-level freshman
course as defined in 84.53(12) of this title (relating to Definitions):

1. For a period of five (5) years from the date of testing, a student who is tested and performs at or above the following standards that cannot be raised by institutions:

A. ACT: composite score of 23 with a minimum of 19 on the English test shall be exempt for both the reading and writing sections of the TSI Assessment, and/or 19 on the mathematics test shall be exempt for the mathematics section of the TSI
Assessment;

B. SAT: a combined critical reading (formerly “verbal”) and mathematics score of 1070 with a minimum of 500 on the critical reading test shall be exempt for both reading and writing sections of the TSI Assessment, and/or 500 on the mathematics
test shall be exempt for the mathematics section of the TSI Assessment; or

2. For a period of three (3) years from the date of testing, a student who is tested and performs on the Texas Assessment of Academic Skills (TAAS) with a minimum scale score of 1770 on the writing test, a Texas Learning Index (TLI) of 86 on the
mathematics test and 89 on the reading test.

3. For a period of five (5) years from the date of testing, a student who is tested and performs at or above the following standards that cannot be raised by institutions:

A. on the Eleventh grade exit-level Texas Assessment of Knowledge and Skills (TAKS) with a minimum scale score of 2200 on the math section and/or a minimum scale score of 2200 on the English Language Arts section with a writing subsection
score of at least 3, shall be exempt from the TSI Assessment required under this title for those corresponding sections; or

B. STAAR end-of-course (EOC) with a minimum score of Level 2 on the English Il shall be exempt from the TSI Assessment required under this title for both reading and writing, and a minimum score of Level 2 on the Algebra Il EOC shall be exempt
from the TSI Assessment required under this title for the mathematics section.

4. A student who has graduated with an associate or baccalaureate degree from an institution of higher education.

5. A student who transfers to an institution from a private or independent institution of higher education or an accredited out-of-state institution of higher education and who has satisfactorily completed college-level coursework as determined by the
receiving institution.

6. A student who has previously attended any institution and has been determined to have met readiness standards by that institution. For students meeting non-Algebra intensive readiness standards in mathematics as defined in 84.59(d)(1)(B) of
this title (relating to Determination of Readiness to Perform Entry-Level Freshman Coursework), institutions may choose to require additional preparatory coursework/interventions for Algebra intensive courses, including MATH 1314/1324/1414 (or
their local equivalent). It is the institution’s responsibility to ensure that students are clearly informed of the consequences of successful completion of a mathematics pathways model which results in meeting the mathematics college readiness
standard only for specific courses.

7. A student who is enrolled in a certificate program of one year or less (Level-One certificates, 42 or fewer semester credit hours or the equivalent) at a public junior college, a public technical institute, or a public state college.

8. A student who is serving on active duty as a member of the armed forces of the United States, the Texas National Guard, or as a member of a reserve component of the armed forces of the United States and has been serving for at least three
years preceding enrollment.

9. A student who on or after August 1, 1990, was honorably discharged, retired, or released from active duty as a member of the armed forces of the United States or the Texas National Guard or service as a member of a reserve component of the
armed forces of the United States.

10. A student who successfully completes a college preparatory course under Texas Education Code §28.014 is exempt for a period of twelve (12) months from the date of high school graduation with respect to the content area of the course. This
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exemption applies only at the institution of higher education that partners with the school district in which the student is enrolled to provide the course. Additionally, an institution of higher education may enter into a Memorandum of Understanding
with a partnering institution of higher education to accept the exemption for the college preparatory course.

b) An institution may exempt a non-degree-seeking or non-certificate-seeking student.

c) ESOL Waiver—An institution may grant a temporary waiver from the assessment required under this title for students with demonstrated limited English proficiency in order to provide appropriate ESOL/ESL coursework and interventions. The
waiver must be removed after the student attempts 15 credit hours of developmental ESOL coursework or prior to enrolling in entry-level freshman coursework, whichever comes first, at which time the student would be administered the TSI
Assessment. Funding limits as defined in Texas Education Code, §51.3062(l)(1) and (2) for developmental education still apply.

d) Any student who has been determined to be exempt in mathematics, reading, and/or writing under subsection (a) or (b) of this section shall not be required to enroll in developmental coursework and/or interventions in the corresponding area of
exemption.

II. Students enrolling in a certificate program that includes less than 9 credit hours of general education courses are waived from placement testing. A student may not enroll in any courses outside the certificate curriculum without completing the
placement test. If a stratified course is required in the degree plan for the certificate (i.e., English 1301), the student must successfully complete the associated component of a placement test before enrolling in the credit course. If the student fails
the associated component, he/she must be remediated according to the Navarro College Developmental Education Plan.

lll. Following a student’s completion of pre-admission assessment, Navarro College will administer the TSI as a placement instrument. Students will be placed in courses appropriate to their level of knowledge and skills as determined by cut-off
scores established the Texas Higher Education Coordinating Board and Navarro College. Navarro College will accept placement scores from students who have completed other state-approved instruments. Scores will be used to determine
appropriate placement in developmental studies. (See attached matrix for placement guidelines).

IV. RULE 84.57 of the Texas Administrative Code defines College Ready and Adult Basic Education (ABE) Standards and requires the following minimum passing standards (also known as “cut scores”) for reading, writing, and mathematics on the
TSI Assessment which shall be used by an institution to determine a student’s readiness to enroll in college-level freshman coursework:

a. Reading: 351

b. Writing: Essay Score of 5; Essay Score of 4 and Multiple Choice of 363

c. Math: 350

V. The Texas Administrative Code rule on holistic advising (Rule §4.55) requires the use of multiple factors for placement considerations which may include but are not limited to

a. HS GPA/class ranking

b. Non-cognitive factors (motivation, self-efficacy, time management, etc.)

c. Other formal/informal training

d. Family-life issues (job, transportation, child care)

Holistic advising will be used in conjunction with TSI cut scores to determine the college readiness of a student.

VI. Students will be placed in the appropriate developmental course(s) upon admission to the College and shall continue in the established sequence of developmental courses until he/she meets one of the following conditions:
* remediation is successfully completed,;

* the student has made a grade of C or better in an approved related course;

* the student has passed the appropriate section of the placement test.

A student who attempts one of the approved freshman-level courses and drops or fails to achieve a grade of C or better will be evaluated by the College to determine the most appropriate action for that particular student. The options include:
* returning to developmental work;

* attempting the same or another approved course in an attempt to earn a C;

* retaking the appropriate section of an approved assessment test at any time, subject to availability of time and space in the testing center.
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VII. Persons enrolled as part-time, non-degree seeking students shall be defined as a “casual student”. Such students will be allowed to enroll in non-stratified courses without being required to enroll in developmental classes. Full-time students from

other universities or colleges may take course for which they are TSI-complete during the summer or mini-mester sessions without being enrolled in developmental courses. Stratified courses are those that require a passing score on the related
section of the placement test as a prerequisite to enroll. Stratified courses include:

* History 1301; History 1302; Government 2305; Government 2306; Psychology 2301; any 2000-level literature course. A student must have passed the reading component of the placement test or successfully completed the remediation sequence
for developmental reading before enrolling in any of these courses.

* English 1301. A student must have passed the writing component of the placement test or successfully completed the remediation sequence for developmental reading before enrolling in this course.

* All college-level mathematics courses. A student must have passed the mathematics component of the placement test or successfully completed the remediation sequence for developmental math before enrolling in any college level math course.

VIII. Students who successfully complete all requirements for graduation will not be required to pass one of the assessment instruments as a final condition for graduation.

IX. The developmental education plan will be evaluated on a regular basis by a committee appointed by the Executive Vice President for Academic Affairs of the College. The evaluation will include research to determine the effectiveness of the plan
in preparing students to succeed in college credit courses and to pass a state approved assessment instrument. Results of the evaluation will be used to recommend changes in the developmental education plan.
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Students are urged to complete all admission procedures as early as possible and be ready for registration on one of the scheduled dates. To prepare for registration, students should secure a copy of the semester class schedule and follow the
directions provided in it. Counseling Center staff are available to advise students who have not selected an educational major.

LATE REGISTRATION

All students are urged to register on the days scheduled for registration. Opportunities for late registration are very limited. Students may not register for classes after the date specified in the calendar printed in this catalog. Those enrolling late may
encounter some difficulty in enrolling in desired courses. Students enrolling late will be responsible for all coursework missed as a result of late enrollment.
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Tuition and Fee Information

Financial Information

Financial Aid and Scholarships

Other Fees

Continuing Education Tuition Schedule

Tuition Refunds
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A complete tuition schedule can be found online at http://www.navarrocollege.edu/attachments/financialaid/Fall_ 2015 Tuition.pdf. Additionally, a listing of available scholarships and loans is found in this catalog. For additional information regarding
tuition and fees, please contact the Business Office. Scholarship information and application forms are available at www.navarrocollege.edu/financialaid/types-of-aid/scholarships-and-grants/.
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Financial Aid

Scholarships and Loans

Room and Board

Athletic Ticket Prices

Settlement of Obligations
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FINANCIAL AID

Financial aid helps alleviate financial barriers that can prevent access to or completion of educational opportunities offered by Navarro College. Requirements for the various aid programs may vary with the type of aid requested. In general, the
individual must be a U.S. citizen, or eligible non-citizen, be in good standing, make satisfactory academic progress, not be in default on a student loan, and have a high school diploma or GED. All funds received must be used for educational
purposes. An applicant’s eligibility for financial assistance will be determined on an individual basis. The Student Financial Aid Office provides applicants with appropriate application forms and instructions. The student is responsible for proper
completion and submission of all required documents. Students applying for most federal financial aid programs must establish or demonstrate financial need. Applicants for these programs must complete a Free Application for Federal Student Aid
(FASFA) by going to www.fafsa.gov. The Title IV code for Navarro College is 003593 which must be entered in the application for Navarro College to receive students’ FAFSA applications. Students must apply in advance for financial assistance.
Priority will be given to students who complete their application according to the following dates:

Fall semester applicants June 1
Spring semester applicants Oct. 15
Summer applicants March 1

Scholarships: Students interested in applying for a scholarship available through Navarro College should inquire in the office of Student Financial Aid or http://www.navarrocollege.edu/financialaid/.

$1,000 Tuition Rebate for Certain Undergraduates is available to provide a financial incentive for students to complete their bachelor’s degree with as few courses outside the degree plan as possible. Minimizing the number of courses taken by
students results in financial savings to students, parents and the state. Additional information is available at www.collegeforalltexans.com.

Who can apply? Individuals who:

¢ Took their first college course in fall 1997 or later;

e Are Texas residents;

¢ Have taken all coursework at Texas’ public institutions of higher education; and

e Have been entitled to pay in-state tuition at all times while pursuing their degrees.
Key Eligibility Requirements

Students qualify for the $1,000 rebate if they have attempted no more than three semester credit hours in excess of the minimum number of hours required for their degree. For example, a student who completes a bachelor’s degree that requires
120 credit hours in 123 hours or less may qualify for this rebate.

What could disqualify an individual?

Attempted hours include every hour for which the student has registered, as of the official census date, in every semester including: developmental courses, repeated courses and courses from which the student withdraws. If a student has dropped
more than one course after the official census date, s/fhe may not qualify for the rebate. All credit earned by examination was counted as well. However, because of a recent change in the law, the first nine hours of credit earned by examination
(credit earned on the basis of AP courses, CLEP or credit granted for high SAT or ACT scores) does not count as hours attempted. Dual credit courses—courses taken in high school for both high school and college credit—continue to count as hours

attempted.

Where may the awards be used?
Applies only to public universities in the state of Texas.

How can | apply?
Students must apply for the tuition rebate prior to receiving their bachelor’s degrees, using forms provided by their college or university. Contact the Financial Aid Office for additional information.
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Navarro College is grateful to the following individuals and organizations for making scholarship funds available to students. For information concerning these loans and scholarships, contact the Office of Financial Aid.

LOANS DONOR

Stafford Student Loan Federal

Parent Loan for Undergraduate Students (PLUS)  Federal

“B” on Time Loan State of Texas

GENERAL SCHOLARSHIPS DONOR
Tom Waldrop Scholarship Navarro College
Oliver L. Albritton Scholarship Oliver L. Albritton
McAfee Daniel Achievement Scholarship McAfee Daniel
Piercy Jane Bartlett Memorial Scholarship Family of Piercy Jane Bartlett
Norlaine and John Barton Memorial Scholarship Family of Norlaine and John Barton
Christy Lee Boyd Memorial Scholarship Mrs. Lucile Boyd
Alvis and Ruth Calame Memorial Scholarship Estate of Alvis and Ruth Calame
M. C. and Mattie Caston Scholarship M.C. and Mattie Caston

Cavender-Walker-Pitts Professional Business Women’s Club Scholarship  Professional Business Women'’s Club

Geneva Duncan Davis Scholarship Family and Friends of Geneva Duncan Davis

Tom & Vera Duncan Psychiatric Inst. Of America Health Prof. Scholarship  Children of Tom & Vera Duncan

Mary and Van Elkins Memorial Scholarship Family of Mary and Van Elkins

Dr. Larry Weaver, Faculty, and Navarro College Employees Scholarship Navarro College Faculty and Employees
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Louis E. Gibson Health Professions Scholarship

Drew Gillen Memorial Scholarship Fund

Gaston T. Gooch Scholarship

Martha Grove Legal Assistants Scholarship

David Hale Memorial Scholarship

Doug Hightower Criminal Justice Scholarship

Clyde and Alma Hollingsworth Memorial Scholarship

Darrell Hughes Jr. Memorial Scholarship

John Jennings Memorial Agriculture Scholarship

Lottie Jones Mansfield Scholarship/Endowment

Harry McCord Fine Arts Scholarship

Presidential Scholarship

David Redford Memorial Band Scholarship

John Roberts-Computer Science

Ivan and Adele Rosenburg Scholarship

Pa Saar and Jason Trier Memorial Scholarship

Jay & Daisy Silverberg Music Scholarship

Gelene Duncan Simpson Scholarship

Susan and Elton Skinner Jr. Memorial Scholarship

Elizabeth & William Stokes Scholarship

Louis & Ann Wolens Health Professions Scholarship

Kenneth Wylie Memorial Scholarship

Jim Jones Art Scholarship

Louis Wolens & Wolens Foundation

Friends of Drew Gillen

Navarro College Alumni Assoc. & Corsicana Rotary Club

Friends of Martha Grove

Family and Friends of David Hale

Corsicana Police Officer's Wives Association

Family of Clyde and Alma Hollingsworth

Family of Darrell Hughes Jr.

Friends of John Jennings

Mr. & Mrs. Charles R. Jones

Sandra Dowd & Friends of Harry McCord

Louis Wolens & Wolens Family

Family of David Redford

Mrs. Nancy Roberts & Friends

Mr. & Mrs. Herb Silverberg & Max Silverberg

Friends of Pa Saar and Jason Trier

Silverbergs & Friends

Family and Friends of Gelene Duncan Simpson

Family of Susan and Elton Skinner

Dr. William Stokes

Louis & Ann Wolens

Friends of Kenneth Wylie

Mr. Jim Jones

http://navarrocollege.edu/catalog/2015-2016/tuition-fees/financial-information/scholarships/
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Navarro College Brilliance Scholarship Navarro College Foundation Ellis County Scholarship Committee
Navarro College Foundation Scholarship Navarro College Foundation Board of Directors
Choral & Instrumental Music Navarro College
OTHER FUNDS DONOR

College Work-Study Program / Navarro Job Placement College / Federal

Hazelwood Act State of Texas
Pell Grant Federal
Supplemental Educational Opportunity Grant Federal

Texas Public Educational-State Student Incentive Grant ~ State of Texas / Navarro College

Texas Grant State of Texas
TEOG State of Texas
1000 Tuition Rebate State of Texas

M.C. & MATTIE CASTON SCHOLARSHIP

The M.C. and Mattie Caston Scholarships are named for the people whose generosity has reached out to the young people of the college’s primary service area. These scholarships make available educational opportunities to deserving high
school graduates from Navarro, Ellis, Limestone, Freestone, and Leon counties. Through the Navarro Education Foundation, grants are also available to assist selected Navarro College graduates as they seek further study in pursuit of the
baccalaureate degree. To be eligible for this program, graduates must meet certain criteria, including a minimum cumulative grade point average of 3.7. For complete information concerning the M.C. and Mattie Caston Scholarship, contact the
Financial Aid Office or www.navarrocollege.edu/financialaid.
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Navarro College has an 18-meal plan that provides three meals a day, Monday through Friday, and adds lunch and dinner on Saturday and a luncheon buffet Sunday. A 15- meal plan provides three meals a day, Monday through Friday. Housing

alone is not available for students living in residence halls. Below is the cost per person per semester for room and board. All halls except Jones and Eady:

MEAL PLAN PRICE
15-Meal Plan $2,612
18-Meal Plan $2,751

Jones and Eady Hall

15-Meal Plan $2,507

18-Meal Plan $2,646

NO REFUNDS ON ROOM AND BOARD

The initial room and board payment must be made by the date published in the calendar. Room and board may be paid on the following schedule:

¢ by published date
¢ after 30 days
¢ after 60 days

Summer semester rates are 3/4 of fall and spring rates (15 meal plan).

Housing Property Deposit $200 and Background Check Fee $10

All students planning to reside in college housing are required to pay a $200 deposit plus an additional $10

background processing fee and enroll as a full-time student at Navarro College. Refund of the original deposit is made for cancellation of an assignment when written notification is received by the dates noted below:

While on the waiting list:

Returning residents with assignments:

New residents with assignments:

All residents with assignments:

At any time

June 1 for fall

August 1 for fall

December 1 for spring

No refund of deposit will be made for cancellations received after these dates. All notices of cancellations must be in writing for refund purposes. Deposit refunds are made by check once the student has properly cleared housing and made
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application for refund provided the student has no damages assessed and has no unpaid balance at the college. Applications for housing are available in the Housing Office. Students must be enrolled in 15 semester hours to be eligible to live in the
residence halls.
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Basketball Football

Season Ticket $30 $25
General Admission  $4 $8
Student $2* $4*

*Navarro College students admitted free with Student I.D.

*Faculty and Staff admitted free with I.D.
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Students who do not pay, or make satisfactory arrangements, to pay all financial obligations to the college may have their course credits and grades withheld. No degree or certificate will be awarded until all financial obligations are settled. The term
“financial obligations” shall include the return of all properties of the college on student assignment including library books.
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FINANCIAL AID

Financial aid helps alleviate financial barriers that can prevent access to or completion of educational opportunities offered by Navarro College. Requirements for the various aid programs may vary with the type of aid requested. In general, the
individual must be a U.S. citizen, or eligible non-citizen, be in good standing, make satisfactory academic progress, not be in default on a student loan, and have a high school diploma or GED. All funds received must be used for educational
purposes. An applicant’s eligibility for financial assistance will be determined on an individual basis. The Student Financial Aid Office provides applicants with appropriate application forms and instructions. The student is responsible for proper
completion and submission of all required documents. Students applying for most federal financial aid programs must establish or demonstrate financial need. Applicants for these programs must complete a Free Application for Federal Student Aid
(FASFA) by going to www.fafsa.gov. The Title IV code for Navarro College is 003593 which must be entered in the application for Navarro College to receive students’ FAFSA applications. Students must apply in advance for financial assistance.
Priority will be given to students who complete their application according to the following dates:

Fall semester applicants June 1
Spring semester applicants Oct. 15
Summer applicants March 1

Scholarships: Students interested in applying for a scholarship available through Navarro College should inquire in the office of Student Financial Aid or http://www.navarrocollege.edu/financialaid/.

$1,000 Tuition Rebate for Certain Undergraduates is available to provide a financial incentive for students to complete their bachelor’s degree with as few courses outside the degree plan as possible. Minimizing the number of courses taken by
students results in financial savings to students, parents and the state. Additional information is available at www.collegeforalltexans.com.

Who can apply? Individuals who:

¢ Took their first college course in fall 1997 or later;

e Are Texas residents;

¢ Have taken all coursework at Texas’ public institutions of higher education; and

e Have been entitled to pay in-state tuition at all times while pursuing their degrees.
Key Eligibility Requirements

Students qualify for the $1,000 rebate if they have attempted no more than three semester credit hours in excess of the minimum number of hours required for their degree. For example, a student who completes a bachelor’s degree that requires
120 credit hours in 123 hours or less may qualify for this rebate.

What could disqualify an individual?

Attempted hours include every hour for which the student has registered, as of the official census date, in every semester including: developmental courses, repeated courses and courses from which the student withdraws. If a student has dropped
more than one course after the official census date, s/fhe may not qualify for the rebate. All credit earned by examination was counted as well. However, because of a recent change in the law, the first nine hours of credit earned by examination
(credit earned on the basis of AP courses, CLEP or credit granted for high SAT or ACT scores) does not count as hours attempted. Dual credit courses—courses taken in high school for both high school and college credit—continue to count as hours

attempted.

Where may the awards be used?
Applies only to public universities in the state of Texas.

How can | apply?
Students must apply for the tuition rebate prior to receiving their bachelor’s degrees, using forms provided by their college or university. Contact the Financial Aid Office for additional information.
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Fee Type

Foreign Citizen Application Fee

CLEP (College Level Exam Placement)
$80 to CLEP / $25 to Navarro College

Housing Key Replacement

Library Deposit — Non Students

Overnight Housing Charge

Returned Check Charge

Student ID or Meal Ticket Replacement

GED Test Fee per section (paid to GEDTS)

GED Retest Fee per section (paid to GEDTS)

Course Challenge Fee Per semester hour

Proctored Test Fee

TSI Assessment Fee

TSI Assessment Retest Fee

Price

$60

$105

$50

$20

$15

$30

$10

$33.75

$33.75

$10

$25

$30

$30

07.21.2014

Tuition & fees paid directly to Navarro College by a sponsor, donor, or scholarship shall be refunded to the source rather than directly to the student. All tuition & fees are subject to change. No refunds on test fees.
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Tuition for Continuing Education courses is approved by the Board of Trustees and published in a class schedule. Charges vary depending on the course content, length, and administrative costs. Refunds for Continuing Education courses will not
be offered after the first day of class.
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To be eligible for a tuition refund, a student must officially withdraw through the Office of Admissions & Records and must complete a “Request for Refund” form. “Class Day” is defined as any day a college class meets. Class days are computed
beginning the first day of classes for the semester, not according to the number of times a particular class has met. After classes begin, certain fees are not refundable including general service, vehicle registration and matriculation. In the event of

a student’s official withdrawal or reduction of hours carried, tuition and fees are refundable on the following basis:

REFUND OF TUITION & FEES

Fall and Spring Semesters*

Prior to the semester start date

During the first 15 class days

During the sixteenth to twentieth class days

After the twentieth class day

Summer Semesters*

Prior to the first class day

During the first five class days

During the sixth and seventh class days

After the seventh class day

100%

70%

25%

None

100%

70%

25%

None

Tuition and fees paid directly to Navarro College by a sponsor, donor, or scholarship shall be refunded to the source rather than directly to the student. Refunds will be processed after the twelfth class day. Please check with the Office of

Admissions and Records for refund dates when registering for classes.

*Some variances in refund dates may occur during semesters that vary from traditional semesters.

RETURN OF TITLE IV FUNDS

Students who withdraw during the first 60 percent of each semester and who receive assistance from the Federal Student Aid programs, excluding Federal College Work study, will have some of their funds (unearned aid) returned to the federal

programs. The student can be liable for a portion of this return. Prior to withdrawal, students should consult with the Student Financial Aid Office.
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Programs in the Student Services area are designed to encourage students to establish worthwhile and attainable educational goals, to remain in college until those goals are realized, and to experience an enjoyable and meaningful growth process
while at Navarro College.

¢ Counseling and Advising
e Career Center

e Student Activities

¢ Housing | Residence Life
¢ Placement

¢ Disability Services

e Textbooks

e Library Services
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COUNSELING
Navarro College has a staff of academic advisors who help students make educational and career decisions, select courses, understand transfer requirements, and improve study skills. The academic advisors can assist with career development
and arrange for testing to identify the student’s abilities, interests, values, and personality traits. For the student who intends to pursue a four-year program, catalogs from many colleges and universities are available.

Personal counseling services are available to assist students with adjusting to college life and enhancing personal and social growth. Services available in this this area includes short-term counseling, drug/alcohol education, sexual assault
awareness, and mental health referrals.

FACULTY-CENTERED ADVISEMENT
The Faculty-Centered Student Advising Program allows students the opportunity to interact and to develop a special relationship with faculty outside the classroom as a means of impacting student learning and student success. The faculty/staff
advisors work closely with the students either through e-mail, phone, or personal contacts to make sure students are meeting their individual goals. First time students with no prior college courses (from any college) are included in the program.

INDIVIDUAL ACADEMIC PLANNING

Navarro College offers a full program of assessment and counseling to assist students in selecting appropriate educational and career directions. The Carl Perkins Career Center and career and technical faculty are available to assist students who
are uncertain about their career choices. The personnel in these offices have experience in business and industry and can give first-hand knowledge about various occupations. Counselors and faculty in the academic transfer area are available to
assist students who plan to continue their education at a senior institution. Whether it is with undecided majors, or with students who have chosen a career program, or with those who have selected a senior college to which they wish to transfer,
Navarro College Advisors work one-on-one to design a written plan of objectives. This plan, called the degree plan, helps to assure that the student is on an educational path appropriate to his or her abilities and interests. A degree plan is required
for all students. An “undecided” degree plan is available for students who have not chosen a major area of study.
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The Navarro College Carl Perkins Career Center located in the Bain Center offers a variety of services to Navarro College Career and Technical students. Carl Perkins Career Center services are funded through the Carl Perkins Act of 2006, a
federal grant, and the level of service depends on available funding. Services are provided at no cost to Navarro College Career and Technical students who meet specific program requirements as defined by the federal government. Services
include textbook loans, child care assistance, travel stipends, career and technical advising, career development tools, and access to an online job board. The Career Center is located in the Bain Center room BC 320.
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STUDENT ACTIVITIES
Activities are planned at Navarro College to provide entertainment and opportunities for personal and social growth. The Student Government Association and the various campus clubs and organizations are the major sources of input for planning
activities. Major events on campus include the following: intercollegiate athletic events, spring musical, intramural competitions, Bulldog Bash, Homecoming, and the Student Appreciation Evening.

HONORS ORGANIZATIONS

Phi Theta Kappa (National Honor Society for Community Colleges)
Psi Beta (Honor Society for Psychology)

Sigma Kappa Delta (Honor Society for English)

PROFESSIONAL ORGANIZATIONS

John Deere Ag Tech Club

Alpha Omega Society (Art)

ADN Nursing Club

Association of Legal Assistants

LVN Nursing Club

Spring Video Show (SVS) Crew

Student Occupational Therapy Association

Teachers of Tomorrow

Navarro College Chemistry Club

Navarro College Biology Club

Student Organizations

Student organizations active at Navarro College include honors,professional, social service and religious groups. Each organization is recognized through the Student Government Association. Students can contact the Director of Student
Life/Student Activities, at (903) 875-7570 or individual club advisors for more information about any of the organizations listed under Student Life on the Navarro College website. Students wishing to create a new organization on campus may
obtain a petition form with guidelines from the Office of Student Life.
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The Department of Residence Life and Housing offers men and women a safe, secure, and reasonably priced housing option on the Navarro College campus.

HOUSING REGULATIONS
The Residence Life and Housing Department is committed to providing an environment that promotes the educational success of our students. Residence Life/Housing staff is there to help facilitate the transition from living at home to becoming a
responsible adult. The residence halls are part of the Navarro College community and encourage student growth and learning through employment opportunities, educational activities, and opportunities to learn lifelong skills.

HOUSING COSTS
A schedule of room and board rates may be found in this catalog.
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The Navarro College Carl Perkins Career Center located in the Bain Center provides Career and Technical services who are seeking full-time and part-time employment. The student have access to post resumes on an online job board and the
ability to review job posting by potential employers. In addition, the Career Center assist Career and Technical students with resume writing and develop skills for interviewing.
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SPECIAL ACCOMMODATIONS FOR STUDENTS WITH DISABILITIES

With a commitment to equal access of facilities, activities, and programs, Navarro College provides reasonable and appropriate accommodations for qualified students with regard to disabilities and with regard to the potential for success as defined
in Section 504 of the Amended Federal Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990, Section 508 of the Rehabilitation Act of 2000, and the ADAAA of 2009. Such disabilities include, but are not limited to speech
impairments, hearing impairments, visual impairments, learning disabilities, and emotional/psychological disabilities. Students requesting special accommodations must adhere to the following guidelines:

Students should make requests for accommodations ideally at least (4) four weeks prior to the first day of the semester or if returning student at least (2) two weeks before classes begin. It is highly recommended that students allow this sufficient
time prior to the first day of class for greater likelihood of academic success that semester.Failure to do so may result in delay or suspension of services. A request for accommodations is considered on an individual basis once a completed
application is submitted along with the most current and complete documentation. Documentation should include a clinical narrative and/or assessment with a diagnostic statement identifying the disability, the recommended accommodations and/or

auxiliary aids currently prescribed or in use, and the functional, relevant, academic impact of the disability. Such documentation should be on letterhead and contain the professional’s signature. Navarro College Disability Services reserves the right
to request updated documentation for accommodations requested. Notes on prescription pads will not be accepted.

Examples of this type of documentation are: a Psychological Evaluation, a letter from a licensed professional such as a licensed professional counselor or medical doctor, an Admissions, Review and Dismissal (ARD), Individualized Education
Program (IEP) with accompanying diagnostic paperwork, Comprehensive Individual Assessment (CIA), or Full Individual Evaluation (FIE).

Students must submit an online application to disability services by going to http://www.navarrocollege.edu/support-services/disability-services/ and clicking on disability services application.
Documentation can be submitted either by uploading with the online application, faxing it to 903-875-7391 or by bringing in person to a designated representative of Navarro College Disability Services on the campus you plan to attend.

It is the student’s responsibility to complete this process in a timely manner by completing the online application, submitting documentation, and meeting with the disability services coordinator. After the accommodations have been approved the
student must discuss accommodations with each of their instructors. This will enable Navarro College to provide the student with equal access to educational needs and assist in making the college experience a rewarding and successful one.
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A college store is maintained for the convenience of students. New and used textbooks, supplies, and class materials are available to the student for reasonable costs.
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The Navarro College libraries serve students, faculty, and staff on four campuses in Corsicana, Waxahachie, Midlothian, and Mexia as well as the newly established center in Fairfield. In addition to a collection of over 56,000 print books and
35,000 e-books, the library’s holdings include an extensive collection of sound recordings and DVDs. Through online and print serials subscriptions, the library provides access to the full text of thousands of magazines, newspapers, and scholarly
journals. Online resources include Naxos Music Library, a streaming audio collection of thousands of sound recordings, and a complete streaming video collection of The BBC Shakespeare Plays. Interlibrary loan services enable students to
borrow materials from libraries throughout the United States while intercampus loan services ensure to students at branch campuses ready access to books, DVDs, and CDs in the Sanchez Library’s collections. A librarian will, upon request of
faculty on any campus, provide formal classroom instruction in the efficient use of the library’s information resources. Video tutorials on the use of library materials and services can be found on the library’s web site. A number of course-specific
online library Libguides provide a wealth of additional instructional material on subjects such as plagiarism, citation formats, research methods, and evaluating and using internet resources. The library maintains two computer labs on the Corsicana
campus—one in the Gooch Student Center and one in the Richard M. Sanchez Library (where laptop computers are also available for in-library use). The Sanchez Library offers classroom and conference room spaces. The Samuels’ Hobbit
Collection, a unigue collection of thirty-eight wood sculptures representing characters from J. R. R. Tolkien’s novel The Lord of the Rings, is on display in the library. By fall of 2015, the Sanchez Library will feature a new Learning Center offering
extensive tutorial services in math, reading and writing, and general studies. For more information, visit the library’s web site at http://www.navarrocollege.edu/library.
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e Academic Policies
e Academic Information
¢ College Credit Policy

¢ Degree Requirements
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Rules and Regulations

Disclosure of Consumer Information

Access to Student Records

Academic Dishonesty

Academic Standards

Student Conduct

Classroom Behavior / Decorum

Examinations

Residency Requirements

Academic Classification of Students
Non-Credit/Auditing of Courses

Student Load

Hold on Student Records

“I” Grade Removal and Grade Change Limitation
Scholastic Probation / Suspension

Student Grievance Procedures

Attendance Requirement

Dropping and/or Adding Courses

Withdrawal from the College

Settlement of Obligations

Student Rights and Responsibilities

Resolution of Disputes Concerning Transfer Courses
Student Academic Grievance

Student / Instructor Conflict Resolutions

Change of Address

Repetition of Courses and Academic Fresh Start

Grade Challenge Policy
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Rules and Regulations

Disclosure of Consumer Information

Access to Student Records

Academic Dishonesty

Academic Standards

Student Conduct

Classroom Behavior / Decorum

Examinations

Residency Requirements

Academic Classification of Students
Non-Credit/Auditing of Courses

Student Load

Hold on Student Records

“I” Grade Removal and Grade Change Limitation
Scholastic Probation / Suspension

Student Grievance Procedures

Attendance Requirement

Dropping and/or Adding Courses

Withdrawal from the College

Settlement of Obligations

Student Rights and Responsibilities

Resolution of Disputes Concerning Transfer Courses
Student Academic Grievance

Student / Instructor Conflict Resolutions

Change of Address

Repetition of Courses and Academic Fresh Start

Grade Challenge Policy
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Rules and Regulations

N navarrocollege.edu/catalog/2015-2016/academic/policies/rules-and-regulations/

Office of Academic Affairs 07.22.2014

All Navarro College students, personnel, college representatives and people taking part in college-sponsored activities have the responsibility to comply with all rules and regulations established by the Board of Trustees and state and federal laws
as they exist or may be subsequently enacted and adopted. The Board of Trustees has the right to establish and cause the enforcement of policies that it deems appropriate in order for administrators to operate the college in a lawful and orderly
manner. No group can supersede this right of the Board of Trustees. All officers commissioned by the governing board of a state institution of higher education may be empowered by the board to enforce rules and regulations promulgated by the
board. “Nothing in this subchapter is intended to limit or restrict the authority of each institution to promulgate and enforce rules and regulations for the orderly conduct of the institution in carrying out its purposes and objectives or the right of
separate jurisdiction relating to the conduct of its students and personnel” (Article 51.210, Higher Education Code). “It is unlawful for any person to trespass on the grounds of any state institution of higher education of this state or to damage or
deface any of the buildings, statues, monuments, memorials, trees, shrubs, grasses, or flowers on the grounds of any state institution of higher education” (Article 51.204, Higher Education Code). “The governing board of a state institution of higher
education or its authorized representatives may refuse to allow people having no legitimate business to enter on property under the board’s control, and may eject any undesirable person from the property on his refusal to leave peaceably on
request. Identification may be required of any person on the property” (Article 51.209, Higher Education Code). This principle in no way negates the right of any person or group to present in an orderly manner, through the proper channels of
communications, suggestions and/or proposals that properly fall within his/her/its area of concern. These rules are not intended to deny the lawful exercise of constitutional rights.
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Disclosure of Consumer Information

N navarrocollege.edu/catalog/2015-2016/academic/policies/disclosure-of-consumer-information/

Office of Academic Affairs 07.22.2014

Navarro College, in compliance with Title 1V requirements for participation in federal financial aid programs, makes available to any prospective or enrolled student and current or prospective employee the following information:

Campus Security Report — Navarro College is committed to providing a safe environment for students to learn and staff to work, and in keeping parents, students and employees well informed about campus security. A copy of the Navarro
College campus security report is readily available in various locations on campus and from the NC Department of Public Safety.

Information on Financial Assistance — Navarro College wishes to assist all prospective and current students in obtaining financial assistance while attending college. NC provides financial assistance information including aid available, how to
apply for aid, how financial aid is disbursed, and the criteria for measuring satisfactory academic progress in person and through publications located in the financial aid office.

Student’s Rights under FERPA (Family Educational Rights & Privacy Act) — Navarro College publishes in the college catalog information concerning student records maintained by the college and the release of that information. (See Family
Rights and Privacy Act.)

Information About the Athletic Program — Navarro College maintains current information about the athletic program participation rates, financial support, and student completion rates. Athletic program information is available from the office of
the athletic director.

Completion or Graduation Rate — Navarro College, in compliance with the Student Right-To-Know Act, makes available to any prospective or enrolled student its completion or graduation rate. This information is available upon request from
the Office of Access and Accountability.

Drug and Alcohol Abuse Prevention Information — Navarro College, in compliance with the Drug-Free Workplace Act of 1988 and the Drug-Free Schools and Communities Act (Public Law 101-226), provides information to students, faculty,
and employees concerning how to prevent drug and alcohol abuse. Information for students may be found in the Counseling Center and for employees may be found in the Human Resources Office.
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Access to Student Records

N navarrocollege.edu/catalog/2015-2016/academic/policies/access-to-student-records/

Office of Academic Affairs 07.24.2014

THE INSTITUTION PROTECTS THE SECURITY, CONFIDENTIALITY, AND INTEGRITY OF ITS STUDENT RECORDS.
Family Education Rights and Privacy Act (FERPA)
WHAT IS FERPA

The Family Educational Rights and Privacy Act of 1974, as Amended (also sometimes referred to as the Buckley Amendment), is a federal law regarding the privacy of student education records and the obligations of the institution, primarily in the
areas of release of the education records and the access provided to these education records.

WHO MUST COMPLY WITH FERPA

Any educational institution that receives funds under any program administered by the U.S. Secretary of Education is bound by FERPA requirements. Institutions that fail to comply with FERPA may have funds administered by the Secretary of
Education withheld. To comply with FERPA, educational institutions are required to:

e Annually notify students of their FERPA rights;

¢ Protect the students’ FERPA rights;

¢ Ensure that personally identifiable information from a student’s education record is not re-disclosed,;

e Keep records of requests for and disclosures of student education records (with some exceptions).
EDUCATION RECORDS UNDER FERPA

Under FERPA, education records are defined as records that are directly related to a student and/or from which a student can be identified (personally identifiable information) and are maintained by an education agency or institution or by a party
acting for the agency or institution. Education records can exist in any medium, including: typed, computer generated, videotape, audiotape, film, microfilm, microfiche and email, among others.
Education records do not include such things as:

e Sole possession records, i.e., records/notes made by one person as an individual observation or recollection (used only as a personal memory aid) which are kept in the possession of the maker and not revealed or accessible to any other
person except a temporary substitute;

¢ Medical treatment records that include but are not limited to records maintained by physicians, psychiatrists, and psychologists;

e Employment records when employment is not contingent on being a student, provided the record is used only in relation to the individual's employment;

¢ Records created and maintained by a law enforcement unit used only for only that purpose;

¢ Post-attendance records, i.e., information about a person that was obtained when the person was no longer a student (alumni records) and does not relate to the person as a student.
STUDENT RIGHTS UNDER FERPA
In accordance with FERPA, Navarro College annually notifies students of their FERPA rights. Students are notified of their FERPA rights in the college catalog, website, and student handbook. A student’s FERPA rights include:

¢ The right to inspect and review their education records;
¢ The right to request the amendment of an education record they believe is inaccurate, misleading, or in violation of the student’s rights of privacy (including the right to a hearing regarding the request for amendment);
¢ The right to have some control over the disclosure of information from their education records;

e The right to file a complaint with the U.S. Department of Education concerning alleged failures by the college to comply with the requirements of FERPA.
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RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS

Students (which includes former students) have the right to inspect and review their education records within 45 days from making such a request. The right of inspection and review includes: the right to access, with an explanation and
interpretation of the record; the right to a copy of the education record when failure to provide a copy of the record would effectively prevent the student from inspecting and reviewing the record. The institution may refuse to provide a copy of a
student’s education record provided such refusal does not limit access.

Limitations exist on students’ rights to inspect and review their education records. For example, the institution is not required to permit students to inspect and review the following:

¢ Financial information submitted by parents;

Education records containing information about more than one student (however, the institution must permit access to that part of the records which pertains only to the inquiring student);

Confidential letters and recommendations placed in the student’s file before 01/01/75;

Confidential letters and statements of recommendation, placed in the records after 01/01/75, to which the student has waived his or her right to review and that are related to the student’s admission, application for employment or job
placement, or receipt of honors.

RIGHT TO HAVE SOME CONTROL OF THE DISCLOSURE INFORMATION FROM EDUCATION RECORDS

According to FERPA, personally identifiable information in an education record may not be released without prior written consent from the student. The written consent must specify the records that may be disclosed, state the purpose of
disclosures, and identify the party to whom disclosures may be made. A “Student Records Release Request” formis available in the Admissions Office or download and fill out .pdf version here: Student Records Release Request.

Some examples of information that MAY NOT BE RELEASED without prior written consent of the student (with few exceptions stated below) are:

¢ Citizenship

¢ Disciplinary status

e Ethnicity

e Gender

e Grade point average (GPA)

e Marital status

e SSN/student I.D.

e Grades/exam scores

e Test scores (e.g., SAT, GRE, etc.)
e Progress reports

With few exceptions (stated below), Navarro College will not disclose personally identifiable information from a student’s education record without the student’s written consent. Navarro College will not release a student’s record to a parent/guardian
without the student’s written permission. Such a policy is in effect regardless of the student’s age or financial dependency upon the parent/guardian.

EXCEPTIONS

Notable exceptions which permit access and/or disclosure of information in a student’s education record without the student’s written consent include:
Directory Information: Disclosure of those items the College designates as directory information. Navarro College has designated the following information as directory information and may release this information, unless the student has submitted
a request for non-disclosure:

e Name

¢ Navarro College dates of enroliment (semester of enroliment)

¢ Navarro College degrees earned (with dates)

Academic honors and awards

Enroliment status (number of credits, full-time/part-time)

Currently enrolled (Y/N)
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¢ Participation in officially recognized activities and sports
¢ Weight and height of members of athletic teams

¢ Birth date (the college generally does not release this information; used only to confirm student records when performing third-party verifications)

A student’s directory information may be disclosed unless a student files a “Request for Non-Disclosure of Directory Information” form with the Admissions Office by the twelfth day of the semester (sixth day for summer semester). Forms are
available in Admissions Office and in electronic format (pdf). Requests submitted after the deadline will be honored; however, disclosure of directory information may have occurred. In addition, Navarro College will honor requests for non-disclosure
of directory information from former students. Students who wish to restrict directory information should realize that their names will not appear in the commencement bulletin and other college publications. Also, employers, credit card companies,
loan agencies, scholarship committees and the like will be denied any of the student’s directory information and will be informed that we have no information available about the student’s attendance at Navarro College.

School Official: Disclosure to school officials with legitimate educational interests. A school official is defined as a person employed by the College in an administrative, supervisory, academic, or support staff position (including law enforcement
unit); a person or company with whom the College has contracted (such as an attorney, auditor, or collection agent); a person serving on the Board of Trustees; a student serving on an official committee, such as disciplinary or grievance
committee; or assisting another school official in performing his or her tasks. A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.

Navarro College has partnered with Quad Learning and deems Quad Learning as a School Official for FERPA purposes. As required by FERPA, Quad Learning will only use Navarro College student data for legitimate educational interests and will
not disclose student information to any unauthorized party.

Solomon Amendment: Pursuant to the Solomon Amendment, Navarro College is required to provide some or all of the following information, upon request, to representatives of the Department of Defense for military recruiting purposes: student’s
name, address, telephone listing, date of birth (17 years or older), level of education, and academic major (for currently enrolled students only).

Other disclosures permissible without written consent include disclosure to: to officials of another school in which a student seeks or intends to enroll; specified officials for audit or evaluation purposes; appropriate parties in connection with
financial aid to a student; organizations conducting certain studies on behalf of the College; accrediting organizations; appropriate officials in cases of health and safety emergencies; State and local authorities, within a juvenile justice system,
pursuant to specific State law; victims of certain offenses the final results of a disciplinary proceeding regardless of the outcome; anyone the final result of a campus disciplinary proceeding in which a violation of certain offenses occurred; parents
of a student under age 21 who violates drug or alcohol laws or policies; comply with a judicial order lawfully issued subpoena.

Note: Because the college must make a reasonable effort to notify a student about the subpoena for their education records, all subpoenas for student records must be forwarded to the Registrar’s Office.

RIGHT TO FILE A COMPLAINT

If a parent or eligible student feels that the college has not fully honored his/her privacy rights under FERPA, a written complaint may be filed with the Family Compliance Office, U.S. Department of Education, 400 Maryland Ave. SW, Washington,
DC 20202-4605. The Family Compliance Office investigates each timely complaint to determine whether the educational agency or institution has failed to comply with the provisions of FERPA. A timely complaint is defined as an allegation that is
submitted within 180 days of the date of the alleged violation or of the date that the complainant knew or reasonably should have known of the alleged violation.
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Academic Dishonesty

N navarrocollege.edu/catalog/2015-2016/academic/policies/honesty/

Office of Academic Affairs 07.22.2014

The college expects all students to do their own schoolwork at all times. Any student guilty of dishonesty in academic work is subject to instructional consequences as defined in the course syllabus or departmental handbook and may include any of
the following: a grade of zero, course failure, or removal from the program. A faculty member may begin such action if a student is accused of “cheating on academic work.” Cheating includes, but is not limited to:

. Copying from another person’s test paper or academic work;

. Using, during a test, materials not authorized by the person giving the test;

. Collaborating without authority with another person during an examination or in preparing academic work;

. Knowingly using, buying, selling, stealing, transporting or soliciting, in whole or in part, the contents of a test prior to its being fully administered or without permission;

. Substituting for another student or permitting another person to substitute for oneself to take a test or prepare other academic work; and

o o~ WN P

. Stealing and deliberately using ideas or writings of others without giving written credit to them (plagiarism).

When a student is accused of academic dishonesty, the faculty member and the student will attempt to reach a resolution first and based on the course syllabus. If no resolution is achieved, the student may appeal to the appropriate instructional
dean for review of the decision made by the instructor.

If the incident includes a violation of a departmental program requirement as stated in the course syllabus or departmental handbook, a student’s written appeal should be reviewed through the instructional chain of command.

Only non-instructional testing violations occurring in the testing center (e.g., TSI, GED testing) may result in disciplinary review by Student Services.
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Academic Standards

http://navarrocollege.edu/catalog/2015-2016/academic/policies/standards/

N navarrocollege.edu/catalog/2015-2016/academic/policies/standards/

Office of Academic Affairs

07.22.2014

e Minimum Standard of Work
e Grade Points

e Grades and Values
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Minimum Standard of Work

N navarrocollege.edu/catalog/2015-2016/academic/policies/standards/minimum-standard-of-work/

Office of Academic Affairs 07.24.2014

A cumulative grade-point average of 2.0 or better on a 4.0 scale is required for a student to graduate from any degree or certificate program within the college. Because it is necessary for a student to maintain this average in order to graduate, a
2.0 GPAis considered the minimum standard of work at Navarro College. It is the responsibility of the student to know whether the minimum standard of work requirement has been satisfied and whether he or she is eligible to continue enroliment in

the college. Some programs with special admission requirements may have more stringent GPA requirements.
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Grade Points

N navarrocollege.edu/catalog/2015-2016/academic/policies/standards/grade-points/

Office of Academic Affairs 07.24.2014

Students earn grade-point values in courses in which they make satisfactory grades. The letter grade “A” earns four grade points for each semester hour. A grade of “B” carries three points. A “C” allows two points, while a “D” earns one point for
each semester hour. No points are allowed for an “F,” “I,” “W,” or “P” grade. A student can determine his or her grade points in a course by multiplying the semester hour value of the course by the grade-point value of the grade received. For
example, if the student is enrolled in a three-semester-hour course and makes a “B,” nine grade points have been earned. To determine the grade-point average, a student adds all the grade points earned and divides the total by the total number of
semester hours that he or she attempted. If 15 semester hours were attempted, for example, and 30 grade points were earned, this would result in a 2.0 grade-point average, the equivalent of a “C” average. Courses in which the student received a
grade of “W,” or “P” are not included in hours attempted. Grades from developmental studies are calculated into the student’s grade-point-average for purposes of athletic eligibility, scholastic suspension, and financial aid eligibility. These grades are
not included in the calculation for graduation.
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Grades and Values

N navarrocollege.edu/catalog/2015-2016/academic/policies/standards/grades-and-values/

Office of Academic Affairs 07.24.2014
Grade Value Grade Points
Points Earned
A 90-100 4
B 80-89 3
C 70-79 2
D 60-69 1
F Below 60 0
I Incomplete 0
=) Pass 0
w Withdrawal 0

To receive credit for a course, a student must earn a semester grade of not less than “D” or must receive a grade of “P.” Health Profession students in the ADN, OTA, LVN, PTA and MLT programs Protective Services students in Fire Academy, EMT
and Paramedic must score at least a “C” in each course in the program to progress.

The Vocational Nursing Program, Fire Academy, EMT Program, and Paramedic Program grading scale is as follows:

Grade Value Grade Points

A 90-100
B 80-89
C 75-79
Below 75 Failing

The ADN, OTA, PTA and MLT Program grading scale is as follows:
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Grade Value

A

Note: If grade is below 75, the student cannot progress in a health professions program.

Grade Points

90-100

80-89

75-79

60-74

<60

http://navarrocollege.edu/catalog/2015-2016/academic/policies/standards/grades-and-values/
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Student Conduct

N navarrocollege.edu/catalog/2015-2016/academic/policies/student-conduct/

Office of Academic Affairs 07.24.2014

Navarro College administration grants the student as much freedom as is compatible with the ordinary rules of society governing proper conduct. Disciplinary regulations are, therefore, kept to a minimum and are listed in the Student
Handbook, which may be found on the Navarro College website. Students are responsible for obtaining, reading, understanding, and abiding by the guidelines in the Student Handbook.
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Classroom Behavior / Decorum

N navarrocollege.edu/catalog/2015-2016/academic/policies/classroom-behavior-decorum/

Office of Academic Affairs 07.22.2014

The enrollment of a student shall be construed as both evidence and a pledge that the student accepts the standards and regulations of Navarro College and agrees to abide by them. Conduct that interferes with the efforts of others to secure an
education, enjoy a recreational event, or to reside in an environment that is clean, quiet, and conducive to study, is prohibited. The college reserves the right to ask for the withdrawal of any student who violates policy or refuses to adhere to the
standards established by the institution. The college classroom is a learning environment. Classroom conduct that interferes with the learning process is not expected and will not be tolerated, and instructors have the right to have students removed
from class if the behavior is deemed disruptive to the learning process. Students should refer to the Student Handbook, Classroom Decorum section for additional information.
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Examinations

N navarrocollege.edu/catalog/2015-2016/academic/policies/examinations/

Office of Academic Affairs 07.22.2014

Examinations in courses are provided as a means of evaluating the student’s progress in a course. Instructors in the courses determine the number of examinations to be given. All students are expected to take all examinations in an atmosphere of
honesty. Students should be aware that internet classes taken through Navarro College often require a student to take exams at an approved proctoring location such as Navarro College’s testing centers or a similar setting at another approved

location.

1ofl 8/17/2016 4:26 PM



Residency Requirements | Navarro College Catalog 2015-2016 http://navarrocollege.edu/catalog/2015-2016/academic/policies/residency-requirements/

Residency Requirements

N navarrocollege.edu/catalog/2015-2016/academic/policies/residency-requirements/

Office of Academic Affairs 07.22.2014

In order for a student to be classified as an in-state resident for tuition purposes, the student must have created a domicile in Texas and resided in Texas the 12 months immediately preceding registration at a Texas public institution. Specific
information about state residency requirements can be obtained from the Office of Admissions and Records. The Board of Trustees of Navarro College has authorized the waiver of the difference in the rate of tuition for nonresident and resident
students for a person, or his or her dependents, who own property that is subject to ad valorem taxation by the district. The person, or his or her dependents, applying for such a waiver shall verify property ownership by presentation of an ad
valorem tax statement or receipt issued by the tax office of the district; or by presentation of a deed, property closing statement, or other appropriate evidence of ownership of property that is subject to ad valorem taxation by the district. Based on
SB 1528, a foreign individual who enters a Texas institution of higher education is a resident of Texas if he or she:

1. Attended a Texas public or private high school;
2. Graduated from the high school or received the equivalent of a high school degree in Texas;
3. Resided in Texas for at least three (3) consecutive years as of the date he/she graduated from high school or received the equivalent of a high school degree;

4. Provides his/her college an affidavit that he or she intends to file an application to become a permanent resident of the United States at the earliest opportunity the individual is eligible to do so.
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Academic Classification of Students

N navarrocollege.edu/catalog/2015-2016/academic/policies/classification-of-students/

Office of Academic Affairs 07.17.2014

A freshman student is one who has earned less than 30 semester hours of credit at the beginning of a registration period. A sophomore student is one who has earned 30 or more semester hours of credit at the beginning of a registration period.
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Non-Credit/Auditing of Courses

N navarrocollege.edu/catalog/2015-2016/academicpoliciesauditing-courses/

webmaster-admin 06.24.2015

Individuals who wish to observe a college course may register as a non-credit/audit student. Non-credit/audit students do not receive college credit but do pay the same tuition and fees as if they were taking the course for credit. The student is not
required to take tests, turn in papers, or attend classes, and the student may not receive credit for the course unless the student repeats the course for credit.

A non-credit/audit student must be eligible for admission to the College. The use of laboratory equipment, supplies, and participation in fieldwork by the non-credit/audit student will be determined by the instructor. The instructor is not obligated to
take any papers or examinations from the non-credit/audit student. In general, the most appropriate courses for non-credit/audit are lecture courses. However, non-credit/audit students may not be accepted into certain courses because of space
limitations, course prerequisites or requirements, or the nature of instruction. The student must obtain permission from the course instructor and appropriate Dean who has authority to grant students permission to audit particular courses.

Permission to audit performing and activity courses will not be granted. Students may enroll to audit a course only during late registration. A student may not change from credit to non-credit/audit or from non-credit/audit to credit after the scheduled
late registration period. No refunds of tuition and fees will be made to a non-credit/audit student who withdraws or drops a class.
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Student Load

N navarrocollege.edu/catalog/2015-2016/academic/policies/student-load/

Office of Academic Affairs 07.17.2014

The normal load for a student is five courses exclusive of kinesiology, FYE Orientation, and applied music. A regular full-time student is defined as a student who takes a minimum of 12 semester hours in a fall or spring semester and one who takes
a minimum of six (6) semester hours during a six-weeks summer session. Students may only enroll in one course in a three (3) week mini-term. Students may take up to 19 semester hours in a fall or spring semester and up to six (6) semester hours
in a six weeks summer term not to exceed 12 semester hours for the entire summer. Exceptional students, whose grade point average exceeds 3.0, may take up to 21 semester hours in a fall or spring semester or seven (7) semester hours in a
six-weeks summer term not to exceed 14 semester hours for the entire summer. Approval of a student overload must be in writing from the appropriate executive dean. The course load of a student on probation may be limited to 16 semester hours.
Students enrolled in developmental studies classes may be similarly required to limit their course load.
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Hold on Student Records

N navarrocollege.edu/catalog/2015-2016/academic/policies/hold-on-student-records/

Office of Academic Affairs 07.24.2014

Grades and transcripts will not be released if the student has a “hold” on his/her records. Holds may be placed on a student’s record for failure to meet admission requirements, for financial reasons (returned checks, overdue loans, etc.), for
materials overdue at the Learning Resource Center, or for other reasons deemed necessary by the college. These holds can be released only after the cause of the hold has been satisfactorily cleared.
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“I” Grade Removal and Grade Change Limitation

N navarrocollege.edu/catalog/2015-2016/academic/policies/i-grade-removal-and-grade-change-limitation/

Office of Academic Affairs 07.24.2014

A grade of “I” (incomplete) may be awarded to a student at the instructor’s discretion when an unforeseen emergency prevents the student from completing the work in a course. A student must be passing the course at the time the “I” is awarded. If
the work required to remove the “I” grade is not completed by the end of the first regular semester following the semester in which the student received the grade of “I,” the “I” grade will become an “F” grade. With the exception of the “I” grade, no

grade may be changed 30 days after the close of a semester.
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Scholastic Probation / Suspension

N navarrocollege.edu/catalog/2015-2016/academic/policies/scholastic-probation-suspension/

Office of Academic Affairs 07.24.2014

Failure to maintain a 2.0, “C” cumulative grade-point average, will result in the student being placed on scholastic probation for the next semester enrolled. A student may remove himself/herself from scholastic probation by bringing his/her
cumulative grade-point average to a 2.0 or better. Should the student earn less than a 2.0 grade-point average for two semesters of enrollment and have less than a 1.5 grade-point average for the most current semester, the student will be placed
on scholastic suspension for one regular semester (fall or spring). Students who are on scholastic suspension will not be allowed to register for classes.

A student who has been placed on scholastic suspension and who feels that his or her case deserves special consideration may appeal the decision in person to the appropriate campus dean who may reinstate the student for one additional
semester. If readmission is granted, the student will reenter on scholastic probation.
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Student Grievance Procedures

N navarrocollege.edu/catalog/2015-2016/academic/policies/grievance-procedures/

Office of Academic Affairs 07.24.2014

Navarro College provides all college services on a non-discrimination basis. These services are provided without regard to sex, sexual orientation, color, race, national origin, age, and handicap. With this in mind, a student grievance may
encompass any dissatisfaction, complaint, or perceived injustice a person may have while associated with the college, as a student or prospective student. A student who works either part-time or full-time for the College and whose grievance is
based on a concern involving his/her employment may contact the Human Resources Office; however, all complaints of student discrimination, harassment, assault or retaliation should be submitted in writing to the Vice President of Student
Services.

A student grievance may result from academic experiences, non-academic matters involving administrators, staff, or student organizations, or matters related to perceived discrimination based on sex, color, race, national origin, age, or handicap.
All complainants should attempt first to resolve the issues where they arise and with appropriate parties involved. Chain of command protocol should be followed beginning with the staff person with whom the issue lies; if the problem is not
resolved, the appropriate supervisor should be contacted next and, if needed, followed with subsequent reporting levels of administration.

Legal counsel may be present with adequate notice (24 hours usually is sufficient to allow college counsel to be present) and is to be allowed only for the purpose of advising the student. Thus, all attorneys must remain outside the hearing room.
The student and the College representative each may request one 5-10 minute recess to consult with his/her attorney outside the hearing room. Legal counsel may not participate otherwise in a hearing at any level. In all grievances the final
institutional decision lies with the district president only after all other prior grievance levels have been expended.

Each semester the College assembles a Campus Dialogue meeting at which students meet with college administrators on a regular basis, twice each semester on the Corsicana campus, to voice concerns and offer suggestions regarding the
improvement of college services. Students may also voice their concerns at weekly Student Government Association meetings on the Corsicana and Waxahachie Campuses during the fall and spring semesters. If a student has a grievance of any
type and does not wish to voice it through the student Campus Dialogue or the Student Government Association, the student may pursue the grievance on an individual basis as follows:

Students who have a grievance related to a final course grade must follow the “Grade Challenge Policy” found in the Student Handbook and the Academic Catalog. A student who may have a concern with an instructor, his/her instructional decision,
and/or an instructional program matter (e.g., program dismissal) should follow the “Student/Instructor Conflict Resolution” policy. Both of these academic policies may be found under the section entitled “Student Academic Grievance” within the
current Academic Catalog.

A student who has a grievance related to the library should first contact the Dean of Library Services; if the problem is not resolved, the student may present the grievance to the Executive Vice President of Academic Affairs.
Students who have a grievance related to discipline must follow the Disciplinary Appeal Procedures found in the current Student Handbook.

Students who have a grievance related to other student services (e.g., disability services, activities, clubs, counseling, advising, testing, recruiting, TRiO, or Adult Education) should first contact the director of that department; if the problem is not
resolved, the student may present the grievance in written form to the Vice President of Student Services.

A grievance related to Financial Aid, Residence Life, Campus Police, or the Business Office will be brought to the attention of the director of that department; if the problem is not resolved, the student may present the grievance in writing to the Vice
President of Finance and Administration.

A grievance related to athletics will be brought to the attention of the Director of Athletics.

A grievance related to the Bookstore, the Physical Plant, Computer Information Technology, or Dining Services will be brought to the attention of the director of that department; if the problem is not resolved, the student may present the grievance in
writing to the Vice President of Operations, Institutional Advancement and Technology.

For any grievance pertaining to a department reporting to administrators at either of the satellite campuses, appropriate chain of command protocol should be followed beginning with the staff person with whom the issue lies and subsequently
proceeding upward to the reporting supervisor(s) if the problem is not resolved at the initial/prior level. The campus dean may provide more direction as needed with this regard.

In each of these areas, if the problem is not resolved after exhausting these guidelines at the appropriate vice president’s level, the student may present the grievance to the District President. After due study, a judgment will be decided. The
District President’s judgment represents the final institutional decision.

Timeline for Filing a Grievance

In resolving a student grievance, timely reporting of the complaint is important and thus required at all levels. Unless stated otherwise within each policy guidelines, the appropriate timeframe for filing a written grievance should be within ten
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business days from the date in which the student is first aware or notified of the issue of concern. Written appeals to the next/subsequent level of the process must be made within two business days of the student’s receipt of the institution’s
appellate decision. Any earlier, more expedient timelines detailed within the appropriate Navarro College policy (e.g., Residence Life Appeals) supersede these general timeline guidelines provided to maintain a safe and civil college environment.
Additionally, exceptions to these deadlines may be made only at the discretion of the District President.

Formal Procedure for Student Discrimination Grievance
A student who has a concern over discrimination and who has exhausted other appropriate appeal or complaint procedures may choose to pursue the “Formal Procedure for Student Discrimination Grievance” as follows:

Any student who believes he/she has been discriminated against by college personnel for any reason, including discrimination on the basis of sex, color, national origin, age, or handicap, has the right to expect due diligence and should contact the
office of the Vice President of Student Services within ten business days of the initial concern. The office of the Vice President of Student Services will receive the student’s complaint and may attempt to reconcile the matter if the complainant is
agreeable. If the Vice President of Student Services determines that the complaint should be addressed by a more appropriate chain of authority (e.g., academic or departmental in nature), the Vice President will refer the student to the most
appropriate channel for due process. If at this time the complaint is not resolved and if no other procedure is deemed appropriate for the student’s concern, the following steps will ensue.

The Vice President of Student Services will assist the student by providing a form for the student to document the issue. Documentation must be submitted within two business days of the student’s receipt of the grievance form.

After documentation is completed, the office of the Vice President of Student Services will provide a copy of this information to the Executive Vice President for Academic Affairs. The Executive Vice President for Academic Affairs may collect and
review salient points related to the issue or he/she may appoint a committee that serves as a recommending body to the Executive Vice President for Academic Affairs to assist him/her in this matter. If a committee is convened, members will
include a staff chairperson, a faculty member, an administrator, a member from student services, and a student. The purpose of the review will be to determine if discrimination is more likely than not to have occurred.

After review, the Executive Vice President for Academic Affairs will render a judgment with the basis for that judgment to be communicated in written form to the complainant. The judgment will be forwarded to the Vice President of Student Services.

If the complainant agrees with the decision, either the Vice President of Student Services (for a student accused) or the Associate Vice President of Human Resources (for personnel accused) will, in the case where there was discrimination, seek
appropriate redress. The complainant, when not satisfied with the decision, may appeal the judgment to the District President within two business days of receipt of the Executive Vice President for Academic Affairs’ (or the committee’s) letter.

The District President will review the data and judgment rendered, make his/her own inquiries, including interviewing the complainant. After due study, a judgment will be decided. The District President’s judgment will represent the final institutional
decision.

The Texas Higher Education Coordinating Board's (THECB) Student Complaint Procedure (19 TAC SS 1.110-1.120) requires that a student filing a complaint must do so in a timely manner and must exhaust all grievance and appeal procedures of
the institution as described in the Navarro College Student Grievance Procedure PRIOR to filing a complaint at the following address: StudentComplaints @ THECB.state.tx.us. URL for the Texas Secretary of State:

http://www.sos.texas.gov/index.html.

Additionally, the Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) provides an option for grievances as part of its “Complaint Procedures against SACSCOC or its Accredited Institutions” and which can be utilized
once the complainant has exhausted all grievance and appeal procedures of the institution as described in the Navarro College Student Grievance Procedure.

If a student has attempted to resolve the issue directly with the staff member of concern and feels that this has not been successful, the student may contact the supervisor directly—either in person, by phone or email or by utilizing the Student
Complaint/Grievance Form: http://www.navarrocollege.edu/support-services/grievance/.

Staff Protocol in Response to Student Grievances

When a staff member is approached by a student with a grievance, the staff member should employ appropriate protocol. The student should be referred to either the current Navarro College Student Handbook or the current Navarro College
Academic Catalog, specifically in reference to the appropriate section.

Additionally, the staff may assist the student by referencing the following protocol: 1) polite communication with the staff member of concern, and 2) if not resolved, subsequent communication with the supervisory chain of command in successive
order. Students should be instructed to follow up on the resolution of such matters in a timely matter as defined in the Student Grievance Procedures and to consult the current Navarro College Student Handbook and/or the office of the Vice
President of Student Services for further, more specific information.
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Attendance Requirement

N navarrocollege.edu/catalog/2015-2016/academic/policies/attendance-policy/

Office of Academic Affairs 07.23.2014

Regular and punctual class attendance is expected at Navarro College as a key element for student success. Excessive absenteeism is defined as being equivalent to two weeks of instruction in a 16-week semester and may result in failure or
being dropped from the course. The attendance policy for certain programs may be more stringent than the general policy due to clinical requirements or requirements of approving agencies. Faculty will discuss the course attendance policy at the
beginning of each semester; however, students are responsible for reviewing the course syllabus and outline of each class and knowing the attendance requirements for the course. Students not attending classes will be dropped. A student’s
request for an excused absence shall be in writing and shall be delivered to the instructor of each class. Students should refer to the Navarro College Student Handbook for additional information.

All students receiving Veterans Administration (VA) benefits must notify the Veteran's Certifying Official of any enrollment changes as soon as they are made. The Veterans Affairs benefit recipient needs to be aware that the VA may require
repayment of all benefits received since the beginning of a semester for any course in which a “W” grade is received. Excused absences for an individual called to active military service should take into consideration retention of coursework
completed during the portion of the course prior to the student being called to active military service and within a reasonable time after the absence for the completion of the assignments and examinations. Reasonable time is defined by the Texas
Administrative Code as no more than 25% of the total contact hour timeframe (excluding the final examination period) for the excused absence for active military service.

A student who is absent from class for the observance of a religious holy day shall be allowed to take an examination or complete an assignment scheduled for that day within a reasonable time after the absence. However the student must notify
the instructor of each class scheduled on the date that the student would be absent for a religious holy day. A “religious holy day” means a holy day observed by a religion whose places of worship are exempt from property taxation under Section
11.20, Tax Code.
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Dropping and/or Adding Courses

N navarrocollege.edu/catalog/2015-2016/academic/policies/dropping-adding-courses/

Office of Academic Affairs 07.23.2014

Prior to the “registration closes” date as specified in the college calendar for each individual semester, a student may drop and/or add courses. After the “registration closes” date, classes may not be added, and approval of the course instructor
must be obtained in order to drop a class. It is the student’s responsibility to submit the required paperwork to the Office of Admissions and Records to drop a course. The VA benefit recipient needs to be aware that the VA may require repayment of
all benefits received since the beginning of a semester for any course in which the student receives a “W” grade. The deadline for receiving a “W” is indicated on the academic calendar and the current class schedule. Additionally, an instructor may
drop a student from a course prior to the last day to drop on the academic calendar according to the terms written in the course syllabus and outline.

NOTE OF IMPORTANCE: SIX-COURSE DROP LIMIT

Under Section 51.907 of the Texas Education Code, “an institution of higher education may not permit a student to drop more than six courses including any course a transfer student has dropped at another institution of higher education.” This
statute was enacted by the State of Texas in spring 2007 and applies to students who enroll in a public institution of higher education as a first-time freshman in fall 2007 or later. Any course a student drops is counted toward the six-drop limit if “(1)
the student was able to drop the course without receiving a grade or incurring an academic penalty; (2) the student’s transcript indicates or will indicate that the student was enrolled in the course, and; (3) the student is not dropping the course in

order to withdraw from the institution.”
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Withdrawal from the College

N navarrocollege.edu/catalog/2015-2016/academic/policies/withdrawal-from-the-college/

Office of Academic Affairs 07.23.2014

Any student who voluntarily withdraws from all classes for which he/she is enrolled must contact the Registrar’s Office of Admissions and Records for a withdrawal form. The withdrawal will not be official until the form is signed by the student and

clearance has been obtained from the offices noted on the form. Students who drop a class or withdraw from the College before the semester deadline will receive a grade of “W” (withdrawn) in each class dropped. The deadline for receiving a “W”
is indicated on the academic calendar and the current class schedule. See “Refund Policy” for possible refund eligibility.
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Settlement of Obligations

N navarrocollege.edu/catalog/2015-2016/academic/policies/settlement-of-obligations/

Office of Academic Affairs 07.24.2014

Students who do not pay, or make satisfactory arrangements, to pay all financial obligations to the college may have their course credits and grades withheld. No degree or certificate will be awarded until all financial obligations are settled. The term
“financial obligations” shall include the return of all properties of the college on student assignment including library books.
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Student Rights and Responsibilities

N navarrocollege.edu/catalog/2015-2016/academic/policies/student-rights-and-responsibilities/

Office of Academic Affairs 07.23.2014

All Navarro College staff and processes must follow the procedure pertaining to Student Rights and Responsibilities:

Navarro College holds that the student, upon enrollment, neither loses the rights nor escapes the duties of a citizen. Enjoying great opportunities, at partial expense to the state of Texas, the student-citizen has a responsibility to him/herself, fellow
students, to the law of the land, and the institution in which, by his/her own choice, he/she enrolls. In addition to the rights enjoyed by all citizens and residents, the rights afforded students by Navarro College include:

¢ The right to expect an education of the highest quality;

¢ The right to privacy for their college records (see the Navarro College Catalog, Family Educational Rights and Privacy Act);

¢ The right to see their records and, if necessary, challenge their accuracy;

¢ The right to know the graduation rates for fulltime certificate and degree-seeking students;

¢ The right to know the graduation rates of students on athletic scholarships;

¢ The right to know the number of criminal offenses (if any) that occurred on Navarro College campuses and were reported to campus officials or a police agency in the past year (the Jeanne Clery Act);

¢ The right to know the number of arrests, if any, for liquor law, drug abuse, and weapons violations committed on campus during the past year;

¢ The right to due process;

¢ The right to pursue grievances against instructors, administrators, or fellow students.
Students who are admitted to Navarro College and continue their enrollment are expected to conform to established rules and regulations of the college. Also, they are expected to have reasonable probability of success and adjustment to the social
and educational climate of the college. Because some students have difficulty adjusting to the total college environment, students may be denied admission or readmission to Navarro College for reasons other than academic. Such reasons include,

but are not limited to: (1) inappropriate conduct and behavior; (2) observable social or emotional characteristics that would cause resistance to the overall educational process of the college or would cause disruption of the social and academic
environment; (3) disrespect for college personnel and other students; (4) harassment; (5) misrepresentation of factual information; and (6) inability to comply with college rules, regulations, and policies.

Denial of admission or readmission to Navarro College involves the exercise of judgment by college administrators; therefore, the denial process involves the systematic collection of available facts and information, which might include, but is not
limited to, such areas as police, court or records of other public agencies; records or observations of a disciplinary nature from Navarro College and/or other educational institutions; observations and judgments of people of acquaintance;
recommendations of counselors, psychologists or other professionals; observations and recommendations of supervisors or authorities; observations or judgments of law enforcement officers or other public authorities; results of commonly
accepted test or other instruments; or any other source of available information relevant to making an assessment of the student’s probable behavior.
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Resolution of Disputes Concerning Transfer Courses

N navarrocollege.edu/catalog/2015-2016/academic/policies/resolution-of-disputes-concerning-transfer-courses/

Office of Academic Affairs 07.23.2014

Navarro College follows policy outlined in Texas Public Education Code 84.27 for the resolution of transfer courses:
(@) The following procedures shall be followed by institutions of higher education in the resolution of credit transfer disputes involving lower-division courses:

1. If an institution of higher education does not accept course credit earned by a student at another institution of higher education, the receiving institution shall give written notice to the student and to the sending institution that transfer
of the course credit is denied, and shall include in that notice the reasons for denying the credit. Attached to the written notice shall be the procedures for resolution of transfer disputes for lower-division courses as outlined in this
section, accompanied by clear instructions outlining the procedure for appealing the decision to the Commissioner.

2. A student who receives notice as specified in paragraph (1) of this subsection may dispute the denial of credit by contacting a designated official at either the sending or the receiving institution.
3. The two institutions and the student shall attempt to resolve the transfer of the course credit in accordance with Board rules and guidelines.

4. If the transfer dispute is not resolved to the satisfaction of the student or the sending institution within 45 days after the date the student received written notice of denial, the sending institution may notify the Commissioner in writing of
the request for transfer dispute resolution, and the institution that denies the course credit for transfer shall notify the Commissioner in writing of its denial and the reasons for the denial.

(b) The Commissioner or the Commissioner’s designee shall make the final determination about a dispute concerning the transfer of course credit and give written notice of the determination to the involved student and institutions.
(c) Each institution of higher education shall publish in its course catalogs the procedures specified in subsections (a), (b), (d), and (e) of this section.
(d) The Board shall collect data on the types of transfer disputes that are reported and the disposition of each case that is considered by the Commissioner or the Commissioner’s designee.

(e) If a receiving institution has cause to believe that a course being presented by a student for transfer from another school is not of an acceptable level of quality, it should first contact the sending institution and attempt to resolve the problem. In
the event that the two institutions are unable to come to a satisfactory resolution, the receiving institution may notify the Commissioner, who may investigate the course. If its quality is found to be unacceptable, the Board may discontinue funding

for the course.
Source Note: The provisions of this 84.27 adopted to be effective May 27, 2003, 28 TexReg 4109

Students needing assistance with the resolution of transfer courses under this policy are advised to contact the office of the Dean of Arts, Sciences, and Humanities.

1ofl 8/17/2016 4:36 PM



Student Academic Grievance | Navarro College Catalog 2015-2016 http://navarrocollege.edu/catalog/2015-2016/academic/policies/student-academic-grievance/

Student Academic Grievance

N navarrocollege.edu/catalog/2015-2016/academic/policies/student-academic-grievance/

Office of Academic Affairs 07.24.2014

Academic grievances are categorized as GRADE-RELATED or NON-GRADE RELATED TO CLASSROOM. Grade-related grievances should be resolved following the Grade Challenge Policy. Non-grade related instructional issues should be
resolved following the Student/Instructor Conflict Resolution Policy.

NOTE: Under certain circumstances students may not be allowed to continue in class until the grievance or appeal is resolved.
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Student / Instructor Conflict Resolutions

N navarrocollege.edu/catalog/2015-2016/academic/policies/conflict-resolutions/

Office of Academic Affairs 07.24.2014

If a student feels an instructor has treated him or her unfairly, the student should take the following steps to resolve the issue. The college believes that matters involving an instructor and students are best resolved at that level; therefore the
following procedures are recommended.
1. The student should first meet with the instructor to discuss the issue or concern. This approach ensures the instructor is aware of the issue/concern and provides an opportunity for resolution.

2. If after meeting with the instructor, the student feels the issue has not been resolved, he/she should next meet with the appropriate dean for further discussion. The instructor or the Office of Admissions and Records can provide the name of
the appropriate dean.

3. If the student continues to believe the issue/concern remains unresolved, the student may meet with the appropriate executive dean.

4. The expectation is that the issue/concern involving an instructor and student will be resolved by the time it reaches the executive dean. However, if necessary the student may continue to pursue the issue with the Vice President of Academic
Affairs.

5. If after following all the above procedures, the student feels the issue has not been resolved satisfactorily, he/she may arrange a meeting with the District President. The District President is the final authority regarding student/instructor
disputes.
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Change of Address

N navarrocollege.edu/catalog/2015-2016/academic/policies/change-of-address/

Office of Academic Affairs 07.17.2014

A student who, after registration, changes his or her home address, is expected to notify the Office of Admissions and Records immediately. The student will be held responsible for any communication from the college sent to the address last given
and may not use the fact that the communication was not received at the current address to avoid penalties or responsibilities to the College.
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Repetition of Courses and Academic Fresh Start

N navarrocollege.edu/catalog/2015-2016/academic/policies/repetition-and-fresh-start/

Office of Academic Affairs 07.22.2014

If a student repeats a course for which credit has previously been received, the higher grade is the grade of record. Neither the hours nor the grade points associated with the lower grade will be used to determine the student’s eligibility to graduate;
however, the lower grade will remain on the student’s transcript. The Texas Education Code, section 51.931, entitles residents of Texas the option to have coursework taken 10 or more years prior to the starting date of the semester in which the
student plans to enroll either included or ignored for admission purposes. For additional information regarding the “right to an academic fresh start,” contact the Office of Admissions and Records.
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Grade Challenge Policy

N navarrocollege.edu/catalog/2015-2016/academic/policies/grade-challenge/

Office of Academic Affairs 07.24.2014

Classroom instructors at Navarro College have the responsibility and authority to award final grades in the class they are teaching; however, grades must be based on college policy and written instructions in the form of a course syllabus. In cases
where a student has a valid reason for challenging the grade awarded in a course, the student must first consult with the instructor and informally present his or her case. If the student and the instructor are not able to reach a mutual agreement, the
student may request in writing, through the appropriate dean, a Grade Challenge Hearing. The appropriate dean must receive this written request within ten (10) days after the final grade for the course is assigned. If, in the judgment of the dean,
there are valid reasons for a grade challenge, the dean will appoint a Grade Review Committee, which will consist of one student, one instructor, and one administrator, with the chairman of the committee also being appointed by the dean.

The Grade Review Committee will call a meeting, at which time the case will be reviewed by first hearing the instructor’s justification for the grade awarded and hearing the student’s challenge of the grade. The instructor may present a rebuttal
testimony based on valid evidence after the student has stated his or her own position. The committee will then question both parties. The student and instructor may address questions to each other only through the chairman of the committee.
Both parties have the right to counsel, but the hearing will be conducted in private with no spectators allowed in the meeting; both parties will be allowed to make a summary statement. After hearing both sides of the case, the committee will discuss
the case in a closed session. Any decision must be based upon clear and convincing evidence. A written report of the committee’s decision will be prepared and mailed or delivered within 48 hours to the student and the instructor.

If either party wishes to appeal the decision of the Grade Review Committee, he or she may do this in writing to the Vice President for Academic Affairs. If there are valid reasons to continue the investigation, the Vice President for Academic
Affairs will then appoint the Administrative Staff Committee, consisting of three administrators, who will receive all evidence of the Grade Review Committee meeting and any additional evidence provided by the student and the instructor. Either or

both parties may, in addition to the written statement, present any additional evidence orally.

The committee will research the decision and prepare a written report that will be sent to each of the people concerned. The decision of the Administrative Staff Committee will be final and binding.
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Academic Information

http://navarrocollege.edu/catalog/2015-2016/academic/information/

N navarrocollege.edu/catalog/2015-2016/academic/information/

Office of Academic Affairs

07.17.2014

Alternative Deliveries of Courses
Course Number Explanation

Major / Minor Areas of Concentration
New Student FYE Beau Camp
Veteran's Benefits

Developmental Studies

Evening and Weekend Classes
Weekend College

Honors Program

President’s List

Dean’s List

President’s Distinguished Service Award
Graduation with Honors

Graduation Information

Graduate Guarantee

Continuing and Workforce Education

Adult Basic Education / ABE, GED & ESL Program
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Alternative Deliveries of Courses

N navarrocollege.edu/catalog/2015-2016/academic/information/alternative-deliveries-of-courses/

Office of Academic Affairs 07.23.2014

In addition to traditional face-to face classroom settings, Navarro College also offers online, hybrid, and interactive television (ITV) courses, as well as courses available through the Virtual College of Texas (VCT) Partnership. For information,
contact the Dean of Online Instruction at (903) 875-7422.
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Course Number Explanation

N navarrocollege.edu/catalog/2015-2016/academic/information/course-number-explanation/

Office of Academic Affairs 07.22.2014

Each course is designated by a four-digit number. The first digit denotes the level of the course. Course numbers beginning with the number zero typically indicate a non-credit course, courses beginning with number one (1) are freshman-level
courses, while those beginning with the number two (2) are normally considered sophomore-level courses. The second digit indicates the value of the course in semester hours in all courses except vocational nursing. The third and fourth digits are
used to identify the sequence or designation within a department. Beginning fall, 1992, Navarro College joined with other two- and four-year colleges in Texas to adopt a common course numbering system. The purpose of this systemis to assist

students who are transferring between participating institutions.
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Major / Minor Areas of Concentration

N navarrocollege.edu/catalog/2015-2016/academic/information/major-minor-areas-of-concentration/

Office of Academic Affairs 07.24.2014

The individual degree plans listed on the following pages outline major areas of concentration and provide the number of credits in each discipline required to obtain a degree from Navarro College.
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New Student FYE Orientation

N navarrocollege.edu/catalog/2015-2016/academic/information/new-student-fye-beau-camp/

Office of Academic Affairs 07.24.2014

Required of all students as entering freshmen, the FYE Orientation course is designed to help prepare students for integration into and success in college. Topics include study skills, financial literacy, healthy relationships, educational and personal
choices. The course also includes opportunities to appraise abilities, interests, personality traits, and develop plans for career development. Completion of the course is required for attendance at Navarro College for students seeking an associate

degree.
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Veteran’s Benefits

N navarrocollege.edu/catalog/2015-2016/student-services/veterans-benefits/
Office of Academic Affairs 07.17.2014

Veteran's benefits may be used at Navarro College. The College’s Office of Veterans’ Affairs should be consulted to obtain accurate, complete, and current information concerning VA educational benefits. In view of the fact that veteran’s benefits
are legislatively controlled, it is necessary to alter requirements for continued receipt of veteran’s benefits as the laws and guidelines change. Consequently, the veteran’s benefit recipient is advised that the standard of progress expressed
previously in this catalog may not be the only standard of progress requirement he or she must meet. The recipient must consult with the Office of Veterans’ Affairs on campus about specific up-to-date requirements. Veterans with military service,
selected reservists and dependents of veterans may be eligible for federal payments and benefits while attending Navarro College. The Veterans Affairs School Certifying Official is assigned to help assure the proper handling of veterans’
educational benefits applications.

*EDUCATIONAL OBJECTIVES: *The Veterans’ Administration requires each student drawing educational benefits be enrolled for courses that lead to his/her approved educational objective (degree or certificate). VA students may not draw benefits
for courses for which they have already received credit, for courses that are in excess of degree requirements or for courses that do not apply to a planned degree. A college counselor is available to help prospective students determine that the
courses they wish to take qualify for VA educational benefits.

First-time Applicants:
1. Chapter 30 — MGIB/AD (Served Active Duty):

o Copy of DD Form 214
o VA Form 22-1990 Application for Education Benefits (VONAPP Electronically)
o Official Military Transcripts

o Student must call 1-877-823-2378 to verify his/her enrollment on the last day of each month
2. Chapter 31 — Vocational Rehabilitation and Employment (Disabled Veterans)

o Copy of DD Form 214
o Contact the Department of Veterans Affairs at 1-800-827-1000 and ask to speak with Vocational Rehabilitation to apply for the benefit
o Official Military Transcripts

o Submit form 28-1905 from your Vocational Rehabilitation Counselor
3. Chapter 33 — Post 9/11 (Served Active Duty)

o Copy of DD Form 214

o VA Form 22-1990 Application for Education Benefits (VONAPP Electronically)

o Official Military Transcripts

o Payments are based upon percentage of time served after 9/11/2001, (VA determines percentage, not the VA Certifying Official).
o VA will send the percentage rate once the eligibility of the student is determined.

o Student DOES NOT verify his/her enrollment on the last day of each month.
4. Chapter 33 — Post 9/11(Transfer benefits to Dependents)

o DOD approves student’s transfer and sends letter of approval to the student. For Transferability (http://milconnect.dcmc.mil)
o VA Form 22-1990 Application for Education Benefits (VONAPP Electronically)
o Student DOES NOT verify his/her enrollment on the last day of each month.
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5. Chapter 1606 — MGIB/SR (Selective Reservist and Guardsmen)

o Copy of DD Form 214 or

o Copy of DD Form 2384, Notice of Eligibility (NOBE) — Contact reserve officer for form.
o VA Form 22-1990 Application for Education Benefits (VONAPP Electronically)

o Official Military Transcripts

o Student must call 1-877-823-2378 to verify his/her enrollment on the last day of each month.
6. Chapter 1607 — REAP (Selective Reservist and Guardsmen called to Active Duty)

o Copy of DD Form 214
o VA Form 22-1990 Application for Education Benefits (VONAPP Electronically)
o Official Military Transcripts

o Student must call 1-877-823-2378 to verify his/her enrollment on the last day of each month.
7. Chapter 35 — DEA (Spouse/Children/Survivors)

o VA form 22-5490 — Application for Survivor’s and Dependents’ Educational Assistance.

o All Official Transcripts.
8. Hazelwood Act — Contact the Navarro College Office of Financial Aid

o Veteran must have entered active duty service in Texas or have Texas listed as his/her home of record on DD form 214.
o Veteran must have served at least 181 days of active duty not including training time.

o Veterans can transfer his/her unused hours to a child under the Hazlewood Legacy Act.

o All students wishing to use the Hazlewood exemption must submit a completed application with all required supporting documentation prior to the last date of the semester in which they wish to begin the exemption. Incomplete
applications will not be accepted. There are four semesters within an academic year in which a student can apply for the exemption: Fall, Spring, First Summer, and Second Summer. You will be required to renew your exemption once

per academic year.

Veterans should consult the school Veterans’ Affairs Certifying Official for information and assistance in applying or benefits. *Note: *Allow four-to-eight weeks for VA application or any paperwork to be processed by the Veterans’ Administration
Regional Office in Muskogee, Oklahoma.

*ADVANCE PAY: All VA students must pay their tuition and fees up front. *Advance pay is available for eligible students upon request. Students cannot request advance pay before 120 or after 30 days before class begins. This will allow time for the
monies to get to the student. Navarro College does not determine eligibility of students. *All financial responsibility rests upon the student and not Navarro College.*

*CAUTION: *VA students may be required to pay their tuition and fees. It is the responsibility of the student receiving benefits to notify the Veterans’ Affairs Certifying Official immediately if there are any changes in his/her enrollment.

If a student changes his/her curriculum or transfers to another college, the veteran should notify the VA certifying official immediately.

*IMPORTANT NOTICE: *In order to stay eligible for benefits, students utilizing veterans benefits must meet school standards of conduct, academic (satisfactory) progress, and class attendance. Students should, therefore, report to the Office of
Admissions & Records to withdraw if they do not plan to pursue their courses or to attend regularly. If a student drops out of college without permission or is placed on scholastic probation, he or she may become ineligible for

further veterans benefits. It is the student’s responsibility to notify the Veterans’ Affairs Certifying Official when he/she registers for courses and if there are any changes in enrollment status since the time the student’s enroliment was certified to the
VA. At present, VA students with educational benefits receive a monthly check varying in amount depending upon the education benefit program and class load. Please contact the Veterans’ Affairs Certifying Official for additional information and/or

visit the Department of Veteran's Affairs Web site at http://www.gibill.va.gov/.
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Developmental Studies

N navarrocollege.edu/catalog/2015-2016/academic/information/developmental-studies/

Office of Academic Affairs 07.24.2014

The developmental studies program at Navarro College provides basic skills development in the areas of reading, writing, mathematics, and study skills for students who are under-prepared for college-level studies. Students whose scores fall below
the minimum standards on the TSI placement test are required to enroll and participate in developmental classes or a non-course-based activity until competency is achieved. Failure to attend or participate in developmental studies classes will
result in the student being dropped from the class. Navarro College has a 6 absence drop policy in all developmental courses. Students who exceed this 6 absence limit will be dropped from the course and forced to re-enroll in the class in
subsequent semesters. Students in developmental studies are limited to 16 hours each semester, excluding ORIN and activity KINE courses. Students may enroll in certain courses within their major area of study while simultaneously enrolled in
developmental classes; however, a student in basic skills courses will need to reduce the course load in his/her major area or college-level classes since basic skills courses have a large amount of lab time. Students should be aware that their
grade-point average on Web advisor does not include their developmental class grades. Grades from developmental classes could determine whether a student is placed on academic probation, suspension, or is in good academic standing at the
college. Students are expected to achieve mastery of basic skills concepts in a maximum of three semesters of developmental work. Students must meet exit criteria objectives prior to receiving an associate’s degree from Navarro College. Basic
skills courses cannot be used in meeting graduation requirements for any degree or certificate. (See Developmental Education Plan under the Student Success Initiative section)

Navarro College offers Developmental Studies Courses for the students whose academic skills in Reading, Writing, and/or Math have been identified as insufficient for college-level work. Students identified in need of these courses will find it
necessary to complete these courses in order to achieve success in college-level work. DEVELOPMENTAL STUDIES COURSES CANNOT BE USED IN MEETING GRADUATION REQUIREMENTS FOR ANY DEGREE OR CERTIFICATE.

1ofl 8/17/2016 4:07 PM



Evening and Weekend Classes | Navarro College Catalog 2015-2016 http://navarrocollege.edu/catalog/2015-2016/academic/information/evening-and-weekend-classes/

Evening and Weekend Classes

N navarrocollege.edu/catalog/2015-2016/academic/information/evening-and-weekend-classes/

Office of Academic Affairs 07.24.2014

Evening and weekend classes are offered for the convenience of students who cannot enroll in day classes. Most courses required to complete an associate degree or certificate are offered during the evening or weekend.
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Weekend College

N navarrocollege.edu/catalog/2015-2016/academic/information/weekend-college/

Office of Academic Affairs 07.24.2014

Navarro College realizes that some students may not be able to attend college during the week due to job or family commitments. In an effort to meet the educational needs of our service area population, the college will offer weekend courses when
and where student interests are adequate to justify the program expenses. Where possible, course offerings will be organized such that a student could complete the associate’s degree in a two-year time period. In order to offer a weekend college
program, the use of some hybrid or blended courses that involve online assignments will be required. In order to take a hybrid course, the student will be required to have a computer and Internet access, as well as good understanding of the Internet
and e-mail procedures.
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Honors Program

N navarrocollege.edu/catalog/2015-2016/academic/information/honors-program/

Office of Academic Affairs 07.24.2014

To be eligible to enter the American Honors at Navarro College Program, incoming high school students typically have graduated in the top 10 percent of their class and have a cumulative or what is equivalent to a 3.5 grade-point average on a 4.0
scale. Current Navarro College students and transfer students who want to be considered for the Honors Program must have achieved a minimum of a 3.25 grade-point average and be a full-time student. To graduate with the Honors Diploma,
students must accumulate a minimum of 24 credit hours of honors courses, maintain a 3.25 grade-point average, attend monthly meetings, and participate in community service. To receive an Honors Certificate, students must accumulate a
minimum of 12 credit hours of honors courses, maintain a 3.25 grade-point average, attend monthly meetings, and participate in community service.

Students who do not maintain full-time status, a 3.25 grade-point average, attend monthly meetings, participate in community service, and make consistent progress towards 12-24 credit hours of honors courses will be placed on probation for one
semester. Should students fail to meet the minimum standards within the probationary semester, they will be removed from the Honors Program, including forfeiture of associated scholarships and benefits of the program.
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President’s List

N navarrocollege.edu/catalog/2015-2016/academic/information/presidents-list/

Office of Academic Affairs 07.25.2014

The purpose of the President’s List is to honor students who achieve academic perfection by making the highest grade-point average possible, 4.0, while enrolled in at least 15 semester hours per regular semester of college-level, degree credit
classes. The list is compiled each semester and recognition of this honor will be indicated on the student’s transcript.
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Dean’s List

N navarrocollege.edu/catalog/2015-2016/academic/information/deans-list/

Office of Academic Affairs 07.25.2014

The purpose of the Deans’ List is to honor students for academic achievement. To be eligible for the Deans’ List, a student must achieve a grade-point average of at least 3.5 while enrolled in at least 15 semester hours of college-level classes.

Acknowledgment of this honor will appear on the student’s transcript.
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President’s Distinguished Service Award

N navarrocollege.edu/catalog/2015-2016/academic/information/presidents-distinguished-service-award/

Office of Academic Affairs 07.25.2014

The President’s Distinguished Service Award may be presented at spring graduation to a student who has displayed exceptional scholarship and leadership abilities and who has brought recognition to the college by enhancing the academic, social,
and service image of the student body and college as a whole.

1ofl 8/17/2016 4:09 PM



Graduation with Honors | Navarro College Catalog 2015-2016 http://navarrocollege.edu/catalog/2015-2016/academic/information/graduation-with-honors/

Graduation with Honors

N navarrocollege.edu/catalog/2015-2016/academic/information/graduation-with-honors/

Office of Academic Affairs 07.25.2014

GRADUATION WITH HONORS

The purpose of graduation with honors is to identify students receiving associate degrees who have compiled a superior academic record. The three different levels that distinguish academic excellence are as follows:
Summa Cum Laude — 4.0 GPA

Magna Cum Laude — 3.5 GPA

Cum Laude — 3.25 GPA

To graduate summa cum laude, students must achieve a 4.0 grade-point average on all work attempted at Navarro College and other post-secondary institutions attended and have no grade lower than “C.” Summa cum laude will be denoted on the
transcript of students achieving this designation. To graduate magna cum laude, students must achieve a 3.5 grade-point average on all work attempted at Navarro College and other post-secondary institutions attended and have no grade lower
than “C.” Magna cum laude will be denoted on the transcript of students achieving this designation. To graduate cum laude, students must achieve a 3.25 grade-point average on all work attempted at Navarro College and other post-secondary
institutions attended and have no grade lower than “C.” Cum laude will be denoted on the transcript of students achieving this designation. Only students fulfilling all requirements for graduation prior to the ceremonies are eligible to graduate summa
cum laude, magna cum laude, or cum laude.

In the event a student has repeated a course with a lower grade at Navarro College, only the higher grade will be considered for calculation as part of the grade-point average and used for consideration of summa cum laude, magna cum laude, and
cum laude recognition. A student may elect to claim academic fresh start and not use older grades as part of their official grade point average, as prescribed by state statute. In this case, only grades that remain a portion of their official grade point
average will be considered in the calculation of the grade point average.
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Graduation Information

N navarrocollege.edu/catalog/2015-2016/academic/information/graduation/

Office of Academic Affairs 07.24.2014

A formal graduation exercise is held annually at the end of the spring semester at Navarro College. This exercise is for students who are completing requirements during that spring semester, who have completed requirements during the preceding
summer or fall semesters, or who will complete the final 6 semester credit hours or less required for graduation during the next summer term. To participate in the graduation exercise, the student must submit an application for graduation to the
Office of Admissions and Records no later than the date published in the calendar. Students may graduate under the catalog and programs in effect at the time of their initial enrollment as long as they have had continuous enroliment. Missing one
regular semester constitutes a break in enrollment and students will be required to adhere to the catalog and programs in effect at the time of their re-enrollment (see RETURNING STUDENTS). Students also have the choice of graduating under the
catalog and programs in effect at the time of graduation. Students must choose one or the other and may not combine rules or programs from two or more catalogs.
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Graduate Guarantee

N navarrocollege.edu/catalog/2015-2016/academic/information/graduate-guarantee/

Office of Academic Affairs 07.24.2014

Under certain conditions, Navarro College guarantees that its associate degrees transfer to other colleges and universities and that occupational degrees and/or certificates help prepare students for employment in business, industry, and service
occupations. A complete description of the policies and guidelines related to the guarantee is on file in the Navarro College Library and Counseling Center.
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Continuing and Workforce Education

N navarrocollege.edu/catalog/2015-2016/academic/information/ce-workforce-education/

Office of Academic Affairs 07.24.2014

The Navarro College Continuing and Workforce Education Program is designed to fill a need in the community for lifelong learning and career training. Workforce education and continuing education courses are open to interested individuals 17
years of age or older regardless of educational background. Classes are available on a flexible schedule and are not necessarily tied to standard semester dates. Continuing and workforce education classes address professional updating, personal
enrichment, recreation, or special certifications. Registration for these classes is ongoing and may continue from the time a class is announced right up to the day the class begins. Enroliment may be limited; therefore, pre-registration is required.
Attendance is required for the award of credit — CR. A student who attends less than 75% of the course will receive no credit — NC, on their transcript. Tuition for continuing and workforce education classes is published in the class schedule.
Charges vary depending on the course, content, length and administrative costs. The Office of Continuing Education works closely with state licensing agencies, such as the Texas Department of State Health, the Texas Commission on Law
Enforcement, the Texas Department of Aging and Disability Services, the Texas Department of Insurance, among others, to help ensure that students who enroll in certification classes receive up-to-date training. Upon successful completion of a
continuing education course, students receive continuing education units (C.E.U.s). For every 10 hours of classroom time, the student earns one C.E.U. These C.E.U.s are transcribed and available to the student upon request. The college meets
the requirements of the Southern Association of Colleges and Schools Commission on Colleges, as well as the Texas Higher Education Coordinating Board in awarding C.E.U.s. Contract courses are available to business and industry through
customized training, as well as the regular continuing education courses. Navarro College can provide complete or supplemental training onsite to help enhance employee skills. For a listing of available continuing education courses, contact the
Office of Continuing Education at Navarro College.
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Adult Basic Education

N navarrocollege.edu/catalog/2015-2016/academic/information/basic-education/

Office of Academic Affairs 07.22.2014

The Adult Education/Literacy Program offers ABE, GED, and ESL classes free of charge in Navarro, Ellis, Kaufman, Hunt and Rockwall counties for students who have not graduated high school and test in the non-college ready range on an
approved testing metric. ABE (Adult Basic Education) is a program that provides instruction for adults whose ability to compute, speak, read, or write the English language only at or below the ninth-grade level substantially impairs their ability to find
or retain employment commensurate with their real ability. Students must qualify for the Adult Education Program through a state approved test such as the TABE (Tests of Adult Basic Education) or the GAIN (General Assessment of Instructional
Needs). The instruction in Adult Education/Literacy program is designed to help adults by: increasing their independence, increasing their opportunities for more productive and profitable employment, and making them better able to meet adult
responsibilities. The GED (General Educational Development) preparation classes help provide a means for determining the education level of adults who did not complete a formal high school education. A certificate of high school equivalency may
be issued to adults who successfully complete the GED examination, verifying that the holder has demonstrated a level of educational competence equivalent to that of a high school graduate. The certificate may be used to meet job requirements
and for admittance to college. ESL (English as a Second Language) classes are designed to provide English instruction, in a comfortable and informal setting, to those who are not fluent in reading, writing or speaking the English language.
Additional program classes include College and Career Transition classes and Citizenship classes. The College and Career Transition class guides students in completing resumes, job applications, college admittance forms and the FAFSA.
Citizenship classes assist the student in preparing for the 100 question test and completion of the N-400 Form to apply for citizenship.
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College Credit Policy

N navarrocollege.edu/catalog/2015-2016/academic/college-credit-policy/

Office of Academic Affairs 07.21.2014

College Credit Policy Overview

Credit by Examination
Evaluated Credit
ACT / SAT / AP / IB Credit

Transfer of Credits

Transcript of Credits
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Overview

N navarrocollege.edu/catalog/2015-2016/academic/college-credit-policy/overview/

Office of Academic Affairs 07.23.2014

Navarro College awards semester hour credit and posts it on the student’s permanent record (transcript), maintained in the college Office of Admissions and Records, for all credit hour courses successfully completed at Navarro College. Navarro
accepts semester hour credit in transfer from postsecondary institutions in lieu of a specific course at Navarro only if evidence indicates the course is equivalent. The Office of Admissions and Records should be consulted regarding transferability
of courses. When questions arise with regard to course equivalency, the decision as to whether equivalency exists rests with the appropriate executive dean. Students who have completed courses through military or industrial training, or who feel
they should be entitled to college credit based on other non-traditional learning experiences, may be awarded up to thirty (30) semester hours credit based on the following procedures:

¢ Credit by Examination
¢ Evaluated Credit
e ACT/ SAT/ AP/ IB Credit

All questions regarding Navarro College courses, the transfer of courses from a regionally accredited institution, the credit by examination procedure, and the evaluated credit procedures should be addressed to a counselor in the Office of Student
Services or to the Office of Admissions & Records.
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Credit by Examination

N navarrocollege.edu/catalog/2015-2016/academic/college-credit-policy/credit-by-examination/

Office of Academic Affairs 07.22.2014

When a student feels he or she possesses knowledge equivalent to that required for the successful completion of a certain course offered by Navarro College, the student may receive credit for the course by satisfactorily completing the
appropriate examination and payment of the appropriate fee. Examinations are open to all students who have been accepted for enrollment at the college. Students who achieve a satisfactory score on the examination will have the course and
earned credit recorded on their transcript after completion of twelve (12) semester hours in residence at Navarro with a grade-point-average of 2.0 or better. Credit earned through this program is awarded on a pass/fail basis only. Students are not
permitted to receive credit by examination for courses in which they have previously earned a passing grade or previously attempted to obtain credit by departmental exam. Two types of examinations are available. The College Level Examination
Program (CLEP) is a national program that offers students an opportunity to obtain credit in certain courses. Intensive reading, on-the-job experience, continuing education courses, or televised courses may have prepared the student to earn
college credit in this manner. For courses not covered by CLEP, departmental examinations may be available for college credit. Students desiring to challenge a course by a departmental examination must request permission to test from the
appropriate dean. If the course is approved for challenge by departmental examination, the dean will:

1. Direct the student to the Office of Admissions and Records to complete a Request to Challenge Course form.

2. Notify the testing center and arrange a date for the test to be administered.
The student will:

1. Complete the Request to Challenge Course form
2. Take the completed form to the Business Office to pay the testing fee,

3. Take the completed form and paid receipt to the testing center at the scheduled test time arranged by the dean.

The dean will forward test results to the Office of Admissions and Records for student notification and posting to the Navarro College transcript. A listing of courses that may be challenged by CLEP or departmental exams, together with forms to
request a challenge, are available in the Testing Center.
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Evaluated Credit

N navarrocollege.edu/catalog/2015-2016/academic/college-credit-policy/evaluated-credit/

Office of Academic Affairs 07.22.2014

A student may receive credit for formal military training or coursework sponsored by civilian organizations. Navarro will award credit for associate degree-level work as recommended in the American Council on Education’s books, Guide to
Evaluation of Educational Experiences in the Armed Services and the National Guide to Educational Credit for Training Programs.The Joint Services Transcript (JST) is also evaluated for credit. The College also grants credit for coursework
completed through The Defense Activity for Non-Traditional Education Support (DANTES) program. Since the recommendations made in these books are general in nature, such credit may be counted as electives or to meet general education
requirements, but cannot be used in lieu of specific course requirements unless equivalency can be established. The decision regarding equivalency rests with the appropriate executive dean. Students who are awarded credits on this basis will

have the subject area and credit earned recorded on their permanent record card after they have completed twelve (12) semester hours in residence at Navarro with a grade-point-average of 2.0 (“C") or better. Students are not permitted to receive
evaluated credit by this procedure and credit by examination for the same work.
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ACT | SAT | AP | IB Credit

N navarrocollege.edu/catalog/2015-2016/academic/college-credit-policy/act-sat-ap-ib-credit/

Office of Academic Affairs 07.22.2014

Students may receive credit for selected courses by achieving designated scores on the ACT/SAT/AP assessments. A list of courses for which credit is awarded based on these assessments is available from the Executive Dean of Academics.
Students desiring course credit from ACT/SAT/AP scores should submit the appropriate scores to the Office of Admissions & Records and request these scores be evaluated. The Office of Admissions & Records will post the awarded credit to the
student’s Navarro College transcript and notify the student. Students who are awarded credits on this basis will have the subject area and credit earned recorded on their permanent record card after they have completed twelve (12) semester
hours in residence at Navarro with a grade-point-average of 2.0 (“C”) or better. All questions regarding Navarro College courses, the transfer of courses from a regionally accredited institution, the credit by examination procedure, and the evaluated
credit procedures should be addressed to a counselor in the Office of Student Services or to the Office of Admissions & Records.

The International Baccalaureate Diploma Program is an accelerated and rigorous high school curriculum taught by selected, certified teachers and patterned after the European and international secondary programs. Navarro College welcomes
applicants from the International Diploma Program in which students may earn advanced placement credit for scores made on the Standard Level and Higher Level exams. Credit will be awarded for individual exam scores whether or not the
certificate or diploma is earned. The amount of credit will be awarded as transfer credit and will depend upon the exam score and the level of the course.
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Credit by Examination

N navarrocollege.edu/catalog/2015-2016/academic/college-credit-policy/credit-by-examination/

Office of Academic Affairs 07.22.2014

When a student feels he or she possesses knowledge equivalent to that required for the successful completion of a certain course offered by Navarro College, the student may receive credit for the course by satisfactorily completing the
appropriate examination and payment of the appropriate fee. Examinations are open to all students who have been accepted for enrollment at the college. Students who achieve a satisfactory score on the examination will have the course and
earned credit recorded on their transcript after completion of twelve (12) semester hours in residence at Navarro with a grade-point-average of 2.0 or better. Credit earned through this program is awarded on a pass/fail basis only. Students are not
permitted to receive credit by examination for courses in which they have previously earned a passing grade or previously attempted to obtain credit by departmental exam. Two types of examinations are available. The College Level Examination
Program (CLEP) is a national program that offers students an opportunity to obtain credit in certain courses. Intensive reading, on-the-job experience, continuing education courses, or televised courses may have prepared the student to earn
college credit in this manner. For courses not covered by CLEP, departmental examinations may be available for college credit. Students desiring to challenge a course by a departmental examination must request permission to test from the
appropriate dean. If the course is approved for challenge by departmental examination, the dean will:

1. Direct the student to the Office of Admissions and Records to complete a Request to Challenge Course form.

2. Notify the testing center and arrange a date for the test to be administered.
The student will:

1. Complete the Request to Challenge Course form
2. Take the completed form to the Business Office to pay the testing fee,

3. Take the completed form and paid receipt to the testing center at the scheduled test time arranged by the dean.

The dean will forward test results to the Office of Admissions and Records for student notification and posting to the Navarro College transcript. A listing of courses that may be challenged by CLEP or departmental exams, together with forms to
request a challenge, are available in the Testing Center.
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A student may receive credit for formal military training or coursework sponsored by civilian organizations. Navarro will award credit for associate degree-level work as recommended in the American Council on Education’s books, Guide to
Evaluation of Educational Experiences in the Armed Services and the National Guide to Educational Credit for Training Programs.The Joint Services Transcript (JST) is also evaluated for credit. The College also grants credit for coursework
completed through The Defense Activity for Non-Traditional Education Support (DANTES) program. Since the recommendations made in these books are general in nature, such credit may be counted as electives or to meet general education
requirements, but cannot be used in lieu of specific course requirements unless equivalency can be established. The decision regarding equivalency rests with the appropriate executive dean. Students who are awarded credits on this basis will

have the subject area and credit earned recorded on their permanent record card after they have completed twelve (12) semester hours in residence at Navarro with a grade-point-average of 2.0 (“C") or better. Students are not permitted to receive
evaluated credit by this procedure and credit by examination for the same work.
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Students may receive credit for selected courses by achieving designated scores on the ACT/SAT/AP assessments. A list of courses for which credit is awarded based on these assessments is available from the Executive Dean of Academics.
Students desiring course credit from ACT/SAT/AP scores should submit the appropriate scores to the Office of Admissions & Records and request these scores be evaluated. The Office of Admissions & Records will post the awarded credit to the
student’s Navarro College transcript and notify the student. Students who are awarded credits on this basis will have the subject area and credit earned recorded on their permanent record card after they have completed twelve (12) semester
hours in residence at Navarro with a grade-point-average of 2.0 (“C”) or better. All questions regarding Navarro College courses, the transfer of courses from a regionally accredited institution, the credit by examination procedure, and the evaluated
credit procedures should be addressed to a counselor in the Office of Student Services or to the Office of Admissions & Records.

The International Baccalaureate Diploma Program is an accelerated and rigorous high school curriculum taught by selected, certified teachers and patterned after the European and international secondary programs. Navarro College welcomes
applicants from the International Diploma Program in which students may earn advanced placement credit for scores made on the Standard Level and Higher Level exams. Credit will be awarded for individual exam scores whether or not the
certificate or diploma is earned. The amount of credit will be awarded as transfer credit and will depend upon the exam score and the level of the course.
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Navarro College has the highest accreditation possible for any college or university. With this recognition, Navarro College credits are regarded as equivalent to courses with similar descriptions at other colleges and universities. Transfer problems
usually occur when students elect to deviate from their approved degree plan. Examples of transfer difficulties include those encountered by students who change majors or change from workforce education to transfer programs. Workforce
education programs include certificates of completion and associate of applied science degrees, which are meant for students intending to enter the workforce rather than transfer to a four-year college or university. Counselors have thorough
information on credit transfer. Students should work with a counselor to select a degree plan consistent with the student’s educational goals. Changes in plans should be discussed with the counselor to help avoid potential problems. Students can
gain additional information from the web site of the intended college and from the Texas Common Course Numbering System online matrix (www.tccns.org.)
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Official copies of student transcripts are free up to ten lifetime copies. Transcripts are $3 each after the initial ten copies. Students may request transcripts electronically, via fax, or in person from the Office of Admissions and Records any Navarro
College campus. Forms are available to download from the Office of Admissions and Records page of the Navarro College web site (www.navarrocollege.edu.)

All requests will require the following information:

. Student’s name while attending Navarro College

. Social Security Number

. Dates of attendance

. Indication of whether the student needs an official or unofficial transcript
. Destination to where the transcripts are to be sent

. Contact telephone number for the student

. A copy of the student’s driver’s license or state issued ID

o N o 0o b~ W N P

. The student’s signature (Federal Privacy Laws (FERPA) prohibit the release transcripts without the written consent of the student.)
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Individualized Degree Plans

General Requirements for Associates Degrees

Requirements for Certificates

Associate in Arts — General Studies Degree
e Associate in Arts — Teaching Degree

e Associates in Science — General Studies Degree

Associate in Applied Science Degree

Certificate of Completion

Second Degree

Core Objectives
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INDIVIDUALIZED DEGREE PLANS

The degree requirements outlined in this publication are intended to provide general information for students who are seeking a college degree. Navarro College emphasizes the importance of individualized attention so that each student may realize
his or her academic goals with a minimum of problems or delay. It is essential that students work closely with their academic advisors to establish a plan of educational objectives. The Associate in Arts, Associate of Arts in Teaching and Associate
in Science degree plans in this catalog are for the use of students who intend to transfer to a senior institution. Students should select courses from these plans based upon the requirements of the senior institution to which they plan to transfer.
Students must complete the 42- hour general education core and an additional 18 hours of academic work to receive the A.A., A.AT., or A.S. degrees. Substitutions for any course in an A.A., A AT, or AS. degree may be made only with the
approval of the Executive Dean of Academics. Students seeking the Associate in Applied Science Degree or certificate must complete the courses outlined in the degree plan section of this publication. Substitution for any course in the A.A.S.
degree or certificate requires prior approval of the Executive Dean of Career and Technical Education. Students desiring to transfer coursework to Navarro College to be applied toward a degree or certificate must have their transcripts evaluated
by the Registrar’s Office. Students are then notified in writing by the Registrar’s Office concerning the status of the transfer credit. Quantitative and qualitative limitations determining the acceptability of transfer work are available from the
Counseling Center or Registrar’s Office.
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Navarro College awards the following degrees: Associate in Arts, Associate in Science, Associates of Arts in Teaching, and Associate in Applied Science. In addition to the coursework of the individual's degree plan, the requirements below must be
met. Exception to the individual's degree plan or any of the requirements below can only be made upon the written recommendation of the appropriate executive dean approved by the Executive Vice President for Academic Affairs.

. Completion of all admission requirements.

. Completion of at least 25 percent of the hours required for the degree from Navarro College.

. Achievement of a minimum cumulative grade-point average of 2.0 on all work required for the degree.

. Satisfactory completion of all financial obligations.

. Satisfactory completion of the core curriculum for each degree as listed in this catalog.

. Demonstration of college readiness in Math, Reading, and writing through a state approved method.

. Satisfaction of exit criteria from required developmental studies course(s).
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. Completion of the College Application for Graduation.
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1. Completion of all admission requirements.

2. Completion of at least 25 percent of the hours required for the certificate in residency at Navarro College.
3. Achievement of a minimum cumulative grade-point average of 2.0 on all work required for the certificate.
4. Settlement of all financial obligations.

5. Satisfactory completion of exit criteria from required developmental studies course(s).

6. Completion of the College Application for Graduation.
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Students intending to work toward a Bachelor of Arts degree should take the following curriculum that includes the core curriculum leading to the Associate in Arts degree, as follows:

Subjects Semester Hours
English 6
Government 6
American History 6
Computer Science 4
Speech 3
Creative Arts 3
Mathematics 3
Life / Physical Science 8

Social Behavioral Science (Psychology, Sociology, Anthropology, or Economics) 3

Foreign Language 4-8
Language / Philosophy / Culture 3
Courses from major area / electives 7-11
GRAND TOTAL 60
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Leading to Initial Texas teacher certification

EC-6, 4-8, EC-12

Subjects

Core Curriculum

Science labs / Computer Science lab

MATH 1350 & MATH 1351 or equivalent

Science

EDUC 1301 & EDUC 2301

Degree Requirements Total

8-12

Subjects

Core Curriculum

Science labs / Computer Science lab

EDUC 1301 and EDUC 2301

Content area teaching fields / academic disciplines

Degree Requirements Total

Semester Hours

42

60

Semester Hours

42

60
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Students intending to work toward a Bachelor of Science or a Bachelor of Business Administration Degree should take the curriculum that includes the core curriculum leading to the Associate in Science Degree, as follows:

Subjects Semester Hours
English 6
Government 6
American History 6
Mathematics 6
Computer Science 4
Life / Physical Sciences 8
Creative Arts 3
Speech 3
Language / Philosophy / Culture 3
Social / Behavioral Science (Psychology, Sociology, Anthropology, or Economics) 3
Courses from major area / electives as listed on the degree plan 12
GRAND TOTAL 60
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The Associate in Applied Science Degree is designed to help prepare students for employment in business, industry or health professions. Each A.A.S. program has been approved by the Texas Higher Education Coordinating Board and students
must complete all courses specified in the degree plan. The general education requirements shown below are included as an integral part of each A.A.S. program. In addition, a capstone experience or course is included in each A.A.S. program and
must be completed during the student’s last semester. Degree plans are required for students working toward an A.A.S. degree; students should seek assistance from a career and technology Advisor or faculty member prior to registration.

Students intending to work toward a Bachelor of Applied Science degree should take the following curriculum that includes the core curriculum leading to the Associate in Applied Science Degree, as follows:

Subjects Semester Hours
Approved Humanities / Fine Arts 3
Speech 3
Computer Science*** 4
Approved Math 3

Approved Social or Behavioral Science* 3

ORIN 1100 (Institutional Credit)** 1
ENGL 1301 3
Total General Education Requirements 20

Courses from specific A.A.S. programs 43 (52)

GRAND TOTAL 63 (72)

*Select one course from the following disciplines: History, Government, Psychology, Sociology, Anthropology, or Economics.
**Students must complete ORIN 1100 and a capstone experience.

***Except Associate Degree Nursing. Computer competencies are included in course syllabi for this program.

8/17/2016 4:19 PM



Certificate of Completion | Navarro College Catalog 2015-2016 http://navarrocollege.edu/catalog/2015-2016/academic/degree-requirements/certificate/

Certificate of Completion

N navarrocollege.edu/catalog/2015-2016/academic/degree-requirements/certificate/

Office of Academic Affairs 07.22.2014

Technical and vocational certificates will be conferred on those completing the designated courses and general requirements.
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A student wishing to graduate with multiple degrees may do so under the following conditions:

¢ Each degree must be unique; a student may not receive the same degree or certificate twice from Navarro College.

¢ A student can graduate with up to four types of degrees as follows:

o Associate of Arts (AA),

o Associate of Science (AS),
o Associate of Applied Science (AAS)—multiple AAS degrees allowed as long as each degree is of a distinct and separate major, and
o Associate of Arts in Teaching (AAT).

¢ Each degree must consist of twelve additional hours beyond the first degree plan; however, these hours may be taken concurrently allowing the simultaneous conferring of both degrees.
¢ Freshmen orientation and physical activity coursework cannot be used to satisfy the twelve additional hour requirement.

¢ A student may only participate (walk across the stage) once per commencement ceremony.
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Navarro College complies with the Texas Higher Education Coordinator Board mandates that address content, component areas and the objectives of the core curriculum. Part of this compliance consists of the periodic assessment of core
objective. The core objectives addressed within the Navarro College core curriculum include critical thinking, communication, empirical and qualitative skills, teamwork, personal responsibility, and social responsibility. The core objectives are
assessed annually and the results are reviewed by the core curriculum committee.

CORE CURRICULUM REQUIREMENTS FOR A.A., A.S. AND A.A.T. DEGREES

CORE COMPONENT COURSE SELECTIONS HOURS
Communication ENGL 1301 & one of the following: 1302, 2311 6
Mathematics MATH 1314, 1316, 1324, 1332, 1342, 2412, or 2413 3
Life & Physical Sciences Two of the following: BIOL 1406, 1407, 1408, 1409, 2401, 2402, 2404, 2406, 2420, CHEM 1405, 1407, 1411, 1412, ENVR 1401, 1402, GEOL 1401, 1402, 1403, 1405, PHYS 1403, 1404, 1415, 6

1417, 2425, or 2426

Language, Philosophy & One of the following: ENGL 2322, 2323, 2327, 2328, 2332, 2333, 2341, HUMA 1301, HIST 2311, 2312, PHIL 1301, 1304, 1316, 1317, or 2306 3
Culture

Creative Arts One of the following: ARTS 1301, 1303, DRAM 1310, 2366, MUSI 1306, or 1310 3
American History Two of the following: HIST 1301, 1302, or 2301 6
Govt/Political Science GOVT 2305 and 2306 6
Social / Behavioral Science One from the following: 3

ANTH 2346, ECON 2301, 2302, PSYC 2301, 2315, 2319, SOCI 1301, 2301

Component Area Option COSC 1301/1401 & SPCH 1311, 1315, or 1321 6

42
TOTAL

*Component Area Option

**Science Labs are degree requirements and are not included in the Core
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Follow the links below to learn more about the undergraduate programs.

Links to the program in the Catalog Links to the departmental homepage
PROGRAM CATALOG DEPARTMENT
WEBSITE
Accounting

~
»

7

7
Biology -

7
Business

&

Business Information Technology

H B
»

Chemistry

=
»

Child Development

B
»

Computer Information Technology

x|
»

Cosmetology

~
»
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Criminal Justice

~
»

Education

~
»

Emergency Medical Services

~
»

English

~
»

Environmental Science

x|
»

Fire Academy

~
»

Fire Science Protection Technology

~
»

General Studies

~
»

Health Programs (Allied Health)

~
»

Industrial Technology

x|
»

John Deere Tech

~
»

Kinesiology

~
»

Licensed Vocational Nursing (LVN)

~
»

LVN to RN Bridge Option

B
»
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Massage Therapy

Mathematics

Medical Lab Technology (MLT)

Multimedia Technology

Music

Nursing (ADN)

Occupational Therapy Assistant (OTA)

Paralegal Studies

Paramedic

Petroleum Technology

Physical Therapist Assistant (PTA)

Physics

Police Academy

Power Plant & Maintenance
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Pre-Bachelor of Science in Nursing

~
»

Pre-Dentistry

~
»

Pre-Engineering

~
»

Pre-Medicine

~
»

Pre-Pharmacy

x|
»

Pre-Veterinary Science

~
»

Psychology
Sociology
Speech
Theatre
Welding

~
»
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THE OCCUPATIONS

Accounting Clerk

Bookkeeper

Accounting Assistant

Audit Clerk

Payroll Clerk

Accounts Receivable Clerk
Accounting Supervisor/Office Manager

ABOUT THE OCCUPATIONS

An accounting degree is one of the most sought-after credentials today. (5) In the corporate world, accounting is more than just processing numbers. As a member of an accounting department, you may be expected to organize, analyze and
interpret financial data for managers and executives, as well as, participate in strategic planning and decision-making. Whether the economy is strong or weak, the demand for accountants thrives. When there is an economic downturn, companies
may trim costs by cutting back investments in management or marketing, but they still need to monitor the flow of money in order to identify organizational inefficiencies. With all this in mind, consider the value an accounting certificate or degree
from Navarro College would have for you. Accounting personnel generally work in three areas: public accounting, business (profit or non-profit), and/or Governmental entities. Employees in the accounting field may specialize in specific information
areas such as Accounts Receivable, Accounts Payable, Payroll, Billing, Costing or Budgeting. Those who assist Certified Public Accountants may also work with clients to acquire, record and prepare financial and/or tax information. According to
the United States Bureau of Labor, “Accounting clerks who can carry out a wide range of bookkeeping and accounting activities will be in greater demand than specialized clerks.”(3) Therefore, Navarro College’s Accounting Program is designed to
provide students with a broad range of accounting knowledge and experiences, which will help develop the skills employers value. According to the United States Bureau of Labor (May 2012), the area of accounting is one of the occupations
projected to experience significant growth. Jobs in the field of accounting are expected to show a 14 percent growth rate through the year 2020. (3) Due to the significant size of this occupational area, it is expected there will be many job
opportunities available, including temporary, part-time and freelance work. “Demand for full-charge bookkeepers is expected to increase as they are called upon to do much of the work of accountants.”(3) Additionally, an accounting degree is
preferred by many companies when hiring or promoting employees. An accounting certificate and/or degree from Navarro College can open new doors. Accounting is an excellent profession for those directly out of high school as well as those who
are looking for new career opportunities, or supplemental income. Graduates may find entry-level opportunities in small business, large corporations, professional associations, governmental agencies, and non-profit organization. Some may even
find entrepreneurial opportunities available. Most bookkeeping, accounting and auditing clerks are required to have a high school degree and accounting training, however, some college such as a certificate or associates degree is preferred. Most
entry-level accounting clerk positions can be obtained with a post high-school accounting certificate, while advancement opportunities and certifications may require a minimum of an associates degree. With this in mind, the Accounting Program at
Navarro College offers a “ Step approach”. Full-time students can receive an Accounting Clerk Certificate in as few as two semesters, allowing them to pursue an entry-level accounting position and/or continue their education. In as few as one
more semester, the full-time student can enhance their knowledge and skills with the Accounting Paraprofessional Certificate. This certificate also includes the opportunity for students to receive on-the-job training experience through a supervised
practicum course. Both of these certificates lead completely into Navarro College’s A.A.S. in accounting, which can be completed by the accounting paraprofessional graduate in as little as one additional semester. For those who wish to pursue a
bachelor’s degree, such as a B.A.A.S., the AA.S. in Accounting serves as an excellent foundation and allows students to pursue this as either a fulltime student or part-time, while working in the accounting field. “Regardless of specialty,
accountants and auditors who have earned professional recognition through certification, will have the best job prospects.”(3) National certifications, such as the Certified Professional Bookkeeper (CB) and Accredited Business Accountant (ABA)
are available for individuals with accounting training, like offered at Navarro College, plus some work experience. For those who want to continue their education and pursue a bachelor’s degree (or higher), additional certifications, such as the
Certified Management Accountant (CMA), the Certified Internal Auditor (CIA), the Certified Fraud Examiner (CFE), the Enrolled Agent (EA) and the Certified Public Accountant (CAPA) are available.

WORK ENVIRONMENT

Employers:

Service companies

Retail stores

Wholesale and distribution companies
Industrial and manufacturing organizations
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Federal, state, and local government agencies
Not-for-profit organizations

Typical Schedule:

http://navarrocollege.edu/catalog/2015-2016/programs/accounting/

Standard 40-hour work week with overtime during peak times

Tools and Equipment:

Computer systems

Accounting software such as general ledger packages

Spreadsheet, data base, presentation, and word processing application software

Internet access

Financial documents such as journals, ledgers, financial statements, and government forms

WORKER PORTRAIT

Skills and Aptitudes:

Organized, careful, accurate and neat

Good math skills

Dependable, punctual, and able to meet deadlines

Able to communicate well orally and in writing

Takes direction well, but can work with limited supervision
Problem solver

Interests

Enjoys helping people and providing a vital service to society
Enjoys high level of responsibility and maintains high ethical standards

CAREER OUTLOOK

Outlook Occupation

Above Average  Accounting Clerks & Supervisors , Accounting Supervisor

Position Salary per Year

Clerks/Bookkeepers  $21,270 — $51,470

Office Mgr. $28,870 — $76,930
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The median salary for an accounting clerk is $34,030. With experience and additional certifications one can become a full charge bookkeeper making up to $51,470 per year, or an accounting supervisor/manager, making more than $70,000 per
year. (3) (Note: Individual earnings may vary based upon the job setting and position. These are ranges not guarantees of earnings.) Sources: 1 Accreditation Council for Accountancy and Taxation, http://www.acatcredentials.org 2 American
Institute of Professional Bookkeepers, http://www.aipb.org 3State U.S. Dept. of Labor, Bureau of Labor Occupational Employment Elementary Statistical Methods, http://www.bls.gov

4 Texas Workforce Commission: http://www.twc.state.tx.us

5 Accounting has been ranked as the most sought-after college major by the National Association of Colleges and Employers (NACE). http://www.naceweb.org/

DEGREE PLANS

A.A.S. in Accounting
Accounting Marketable Skills Certificates
Accounting Clerk Certificate
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webmaster-admin 07.09.2014

PROGRAM INFORMATION: The A.A.S. in Accounting Program at Navarro College is designed to help prepare students for entry level accounting positions in accounting firms, industry or government. The program can provide a solid foundation in
accounting principles and students will be able to demonstrate accounting and technology competency through hands-on application. Upon successful completion of this program, students will have a strong accounting foundation for entrance into
the accounting field. Students will also have the opportunity to pursue certification(s) and/or expand their educational experience.

TECH PREP: Articulated credit may be available for some courses students completed while in high school. See the Carl Perkins Career Center for more information.

FRESHMAN YEAR

FALL

Subjects Course Name Semester Hours
COSC 1401  Introduction to Computing 4

MATH 1324 Math for Business & Social Sciences 3

Elective (recommended-POFT 1127 Introduction to Keyboarding) 1

ACNT 1303 Introduction to Accounting | 3

POFT 1301 Business English 3

ENGL 1301 Composition | 3

Total Semester Hours 17

SPRING

Subjects Course Name Semester Hours
ACNT 1329*  Payroll & Business Tax Accounting 3

ACNT 1304*  Introduction to Accounting Il 3

ACNT 1411*  Introduction to Computerized Accounting 4

POFT 2312 Business Correspondence & Communication 3

Total Semester Hours 13

10of2 8/17/2016 4:41 PM



Accounting — A.A.S. | Navarro College Catalog 2015-2016 http://navarrocollege.edu/catalog/2015-2016/programs/accounting/accounting-aas/

SOPHOMORE YEAR

FALL

Subjects Course Name Semester Hours
ACNT 1331 Federal Income Tax Accounting Individual 3

ACCT 2301* Principles of Financial Accounting 3

ACNT 1305*  Forensic Accounting 3

ACNT 2302*  Accounting Capstone OR 3

ACNT 1368* Practicum

BUSI 1301 Business Principles 3

Total Semester Hours 15

SPRING

Subjects Course Name Semester Hours
Approved Language / Philosophy / Culture 3

Approved Creative Arts 3

ACCT 2302 Principles of Managerial Accounting 3

ECON 2301  Principles of Micro Economics OR 3

ECON 2302  Principles of Macro Economics

SPCH 1321 Business and Professional Communication OR 3

SPCH 1315 Public Speaking

Total Semester Hours 15

*Prerequisite required — see course catalog inventory for more information.

**Practicum or Accounting Capstone must be taken in the sequence provided in the degree plan and requires 336 hrs. (Approximately 21 hrs/wk during a 16 week course) of workplace training. The practicum may or may not be paid, and the
student is responsible for locating their own internship under the guidance of the program coordinator before the semester begins. The accounting capstone may be taken in place of the practicum. Contact the program coordinator the semester
prior to course registration.
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N navarrocollege.edu/catalog/2015-2016/programs/accounting/accounting-clerk-certificate/

Office of Academic Affairs

07.09.2014

PROGRAM INFORMATION: The Accounting Clerk Certificate is designed for individuals who want basic accounting and paraprofessional skills. Students who pursue this certificate do not require remediation. All courses may be applied to the
Accounting Paraprofessional Certificate and the A.A.S in Accounting degree.

TECH PREP: Articulated credit may be available for some courses students completed while in high school. See the Carl Perkins Career Center for more information.

FRESHMAN YEAR

FALL

Subjects Course Name

ACNT 1303 Introduction to Accounting |
COSC 1401  Introduction to Computing
POFT 1301 Business English

Total Semester Hours

SPRING

Subjects

ACNT 1304*

ACNT 1411*

ACNT 1329*

Course Name

Introduction to Accounting Il

Introduction to Computerized Accounting

Payroll & Business Tax Accounting

Total Semester Hours

Semester Hours

10

Semester Hours

4

10

*Prerequisite Required — see course catalog inventory for more information

** Practicum or Accounting Capstone must be taken in the sequence provided in the degree plan and requires 336 hrs (21 hrs/wk) of workplace training. The practicum may or may not be paid and the student is responsible for locating their
own internship under the guidance of the program coordinator before the semester begins. The accounting capstone may be taken in place of the practicum. Contact the program coordinator the semester prior to course registration.
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N navarrocollege.edu/catalog/2015-2016/programs/accounting/accounting-marketable-skills-certificate/
Office of Academic Affairs 07.09.2014
A Marketable Skills Award is made up of courses that may lead to immediate employment or add to student’s marketability.

This award recognizes attainment of accounting skills for those individuals seeking to gain employment or enhance their career in the accounting field or related areas. Completion of this award prepares the students to sit for the QuickBooks
Certified User Exam. All courses in this certificate may be applied toward the Accounting Clerk Certificate, the Accounting Paraprofessional Certificate and the Associate of Applied Science Degree in Accounting. TECH PREP: Articulated credit may
be available for some courses students completed while in high school. See the Carl Perkins Career Center for more information.

FRESHMAN YEAR

FALL

Subjects Course Name Semester Hours
ACNT 1303 Introduction to Accounting | 3

ACNT 1304* Introduction to Accounting I 3

ACNT 1411*  Introduction to Computerized Accounting 4

Total Semester Hours 10

*Prerequisite Required — see course catalog inventory for more information

** Practicum or Accounting Capstone must be taken in the sequence provided in the degree plan and requires 336 hrs (21 hrs/wk) of workplace training. The practicum may or may not be paid and the student is responsible for locating their
own internship under the guidance of the program coordinator before the semester begins. The accounting capstone may be taken in place of the practicum. Contact the program coordinator the semester prior to course registration.
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Accounting Assistant/Paraprofessional Certificate
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N navarrocollege.edu/catalog/2015-2016/programs/accounting/accounting-assistant-paraprofessional-certificate/

Office of Academic Affairs

07.09.2014

PROGRAM INFORMATION: The Accounting Assistant/Paraprofessional Certificate is designed to help prepare individuals who want more advanced accounting skills. Students who pursue this certificate do not require remediation. All course may
be applied to the A.A.S in Accounting degree.

TECH PREP: Articulated credit may be available for some courses students complete while in high school. See the Tech Prep director for more information.

FRESHMAN YEAR

FALL

Subjects Course Name

ACNT 1303 Introduction to Accounting |
COSC 1401  Introduction to Computing
POFT 1301 Business English

Total Semester Hours

SPRING

Subjects

ACNT 1304*

ACNT 1411*

ACNT 1329*

POFT 2312

Course Name

Introduction to Accounting Il

Introduction to Computerized Accounting

Payroll & Business Tax Accounting

Business Correspondence & Communication

Total Semester Hours

SOPHOMORE YEAR

FALL

Subjects

Course Name

Semester Hours

10

Semester Hours

13

Semester Hours
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ACNT 1305*  Forensic Accounting 3
ACNT 1331 Federal Income Tax Accounting Individual 3
ACNT 2302*  Accounting Capstone 3
ACNT 1368*  Practicum OR 3

BUSI 1301 Business Principles

Total Semester Hours 12

*Prerequisite Required — see course catalog inventory for more information

** Practicum or Accounting Capstone must be taken in the sequence provided in the degree plan and requires 336 hrs (Approximately 21 hrs/wk during a 16 week semester) of workplace training. The practicum may or may not be paid and the
student is responsible for locating their own internship under the guidance of the program coordinator before the semester begins. The accounting capstone may be taken in place of the practicum. Contact the program coordinator the semester
prior to course registration.
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Art
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Office of Academic Affairs

N navarrocollege.edu/catalog/2015-2016/programs/art/

07.11.2014

PROGRAM INFORMATION: The Associate of Arts Degree transfer curriculum shown below is designed for students who plan to pursue a degree in art at a senior college or university after completing their studies at Navarro College. If a student

FRESHMAN YEAR

FALL

Subjects

ENGL 1301

HIST 1301

HIST 2301

ARTS 1311

COSC 1301/1401

Approved Mathematics

Total Semester Hours

SPRING

Subjects

ENGL 1302

ENGL 2311

HIST 1302

HIST 2301

ARTS 1316

ARTS 1301

elects not to follow the recommended sequence, the art instructor will help the student select courses needed to reach his or her educational goals.

Course Name

Composition |

United States History | OR

Texas History

Design | (2-dimensional)

Introduction to Computing

Course Name

Composition II| OR

Business / Technical Writing

United States History 1l OR

Texas History

Drawing |

Art Appreciation OR

Semester Hours

15

Semester Hours
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ARTS 1303

ARTS 1304

Approved Social / Behavioral Science

Total Semester Hours

SOPHOMORE YEAR

FALL

Subjects

GOVT 2305

Approved Language / Philosophy / Culture

Approved Speech

Approved Life / Physical Sciences

Approved Creative Arts

Total Semester Hours

SPRING

Subjects

GOVT 2306

Approved Life / Physical Sciences

Approved Creative Arts

Foreign Language

Total Semester Hours

Art History | (Prehistoric to the 14th century) OR

Art History Il (Prehistoric to the 14th century)

Course Name

Federal Government

Course Name

Texas Government

Some universities may require ARTS 1317, Drawing Il

15

Semester Hours

16

Semester Hours

14

http://navarrocollege.edu/catalog/2015-2016/programs/art/

*LIST:

ARTS 1311/1312 — Design | (2-dimensional)/ll (2-dimensional)/

2 of 3
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ARTS 2316/2317 — Painting I/ll
ARTS 1316/1317 — Drawing /Il

This is a sample degree plan; students should consult catalog of senior institution they plan to attend since some requirements vary. Counselors are available to assist in this matter.
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Biology
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N navarrocollege.edu/catalog/2015-2016/programs/biology/

Office of Academic Affairs

07.11.2014

PROGRAM INFORMATION: The transfer curriculum shown below is designed for students who plan to pursue a Degree in biology at a senior college or university after completing their studies at Navarro College. The Associate in Science degree
with a specialization in biology will be awarded to those students who successfully fulfill the general requirements for the degree and who complete BIOL 1406/ BIOL 1407, and one of the following courses: BIOL 1406, BIOL 1407, BIOL 2401, BIOL
2402, BIOL 2414, BIOL 2404, BIOL 2421.

FRESHMAN YEAR

FALL

Subjects

ENGL 1301

HIST 1301

HIST 2301

MATH 1314

BIOL 1406

CHEM 1411

Total Semester Hours

SPRING

Subjects

ENGL 1302

ENGL 2311

HIST 1302

HIST 2301

CHEM 1412

Course Name

Composition |

United States History | OR

Texas History

College Algebra

Biology for Science Maijors |

General Chemistry |

Course Name

Composition Il OR

Business / Technical Writing

United States History Il OR

Texas History

General Chemistry I

Semester Hours

17

Semester Hours
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CHEM 2425

BIOL 1407

Total Semester Hours

SOPHOMORE YEAR

FALL

Subjects

GOVT 2305

CHEM 2423

SPCH 1315

MATH 1316 OR 2412

Approved Creative Arts

Total Semester Hours

SPRING

Subjects

GOVT 2306

COSC 1301/ 1401

Biology for Science Maijors Il

Course Name

Federal Government

Organic Chemistry

Public Speaking

Plane Trigonometry OR Pre-Calculus Math

Course Name

Texas Government

Introduction to Computing

Approved Social / Behavioral Science

Approved Language / Philosophy / Culture

Total Semester Hours

Some universities may require the following:

Organic Chemistry Il

14

Semester Hours

3or4

16 /17

Semester Hours

3or4

12 /13

This is a sample degree plan; students should consult catalog of senior institution they plan to attend since some requirements vary. Counselors are available to assist in this matter.
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N navarrocollege.edu/catalog/2015-2016/programs/business/
Office of Academic Affairs 07.11.2014

THE OCCUPATIONS

Supervisor

Small Business Owner/Manager

Production Controller

Restaurant and Food Service Managers

Retail Sales Worker Supervisors and Managers Meeting, Event and Convention Planner Convention Manager
Shipping and Transportation Managers

Warehouse Supervisor

ABOUT THE OCCUPATIONS

Management is the process of coordinating and integrating work activities so they are completed efficiently and effectively with and through other people to accomplish organizational goals. The many job titles of managers reflect either the specific
responsibility of a position or the industry in which the man- ager works. Supervisors direct the activities of their employees and make sure the work is done correctly, teach employees safe work practices, train new workers to learn different
aspects of the job, interview and terminate employees, and help ensure that equipment and materials are used properly and efficiently. Small business managers run businesses that have less than 55 employees. Restaurant and food service
managers help ensure effective and profitable operation of restaurants and institutional food service facilities. Retail sales worker supervisors and managers help ensure customers receive satisfactory service and quality goods. Meeting, event,
and convention planners develop programs, market events or conventions, budget the event, choose locations, make travel arrangements, arrange entertainment, plan menus and choose caterers. Shipping and transportation managers directly
supervise and coordinate activities of transportation and material-moving machine and vehicle operators.

WORK ENVIRONMENT

Employers:

Service companies

Wholesale and retail firms

Industrial and manufacturing companies
Businesses

Government and not-for-profit organizations

Typical Schedule:

Normal Work Week: 40-50 hours

Normal Work Days: weekdays

Some shift work in manufacturing/services
Some overtime/weekend/night work

Tools and Equipment:

Financial statements/inventory records
Production reports/sales reports
Work schedules/human resource records Inventory reports/budgets Computers/various software Telephones/fax machines
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WORKER PORTRAIT

http://navarrocollege.edu/catalog/2015-2016/programs/business/

Skills and Aptitudes:

Motivates and maintains high employee morale
Good oral and written skills

Good organizational and time management skills
Exercises ethical behavior

Ability to approach various situations logically/objectively
Ability to make decisions and follow through with actions

Interests:

Enjoys variety/changing environment
Enjoys leading people to success

Likes to motivate people to achieve organizational success

Enjoys leading and working with diverse groups

CAREER OUTLOOK

Outlook Occupation

Good Production Controller
Good Purchasing Agent
Good Sm. Bus.Manager
Good Supervisor

Evolving Convention Planner

(Note: Individual earnings may vary based upon the job set- ting and position. These are ranges not guarantees of earnings.)

Avg. Salary

$32,500-35,520

$24,400-50,400

$21,500-50,600

$15,360-43,200

Sources of occupational information include the Bureau of Labor Elementary Statistical Methods, Occupational Outlook Handbook, Americas Career Information Net, and the Emerging and Evolving Occupations in Texas (SOICC)

DEGREE PLANS

Business — A.S.

Business Administration — A.A.S.

Customer Service Certificate

Management Certificate for MSSLC Workers
Supervisor’s Certificate |

Supervisor’s Certificate Il
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N navarrocollege.edu/catalog/2015-2016/programs/business/business-as/

Office of Academic Affairs

07.14.2014

PROGRAM INFORMATION: The transfer curriculum shown below is designed for students who plan to pursue a degree in business at a senior college or university after completing their studies at Navarro College. Upon successful completion of
the courses shown, the student will graduate with an associates degree. If a student elects not to follow the recommended sequence, a counselor will help the student select courses needed to reach his or her educational goals.

FRESHMAN YEAR
FALL
Subjects Course Name

ENGL 1301  Composition |

HIST 1301 United States History | OR

HIST2301 Texas History

Approved Creative Arts

Approved Science

MATH 1324 Math for Business & Social Science

Total Semester Hours

SPRING

Subjects Course Name

ENGL 1302  Composition II| OR

ENGL 2311 Business / Technical Writing

HIST 1302 United States History 1l OR

HIST 2301 Texas History

Approved Science

MATH 1325 Calculus for Business & Social Sciences

10of2

Semester Hours

16

Semester Hours
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BUSI 1301 Business Principles

Total Semester Hours

SOPHOMORE YEAR

FALL

Subjects Course Name

Approved Language / Philosophy / Culture

GOVT 2305 Federal Government

ECON 2301  Principles of Economics (Soc. Sci.)

ACCT 2301  Principles of Financial Accounting

SPCH 1321 Business and Professional Communication OR

SPCH 1315  Public Speaking

Total Semester Hours

SPRING

Subjects Course Name

GOVT 2306 Texas Government

ECON 2302  Principles of Economics

ACCT 2302  Principles of Managerial Accounting

COSC 1401  Introduction to Computing

Total Semester Hours

This is a sample degree plan; students should consult catalog of senior institution they plan to attend since some requirements vary. Counselors are available to assist in this matter.

16

Semester Hours

15

Semester Hours

13

http://navarrocollege.edu/catalog/2015-2016/programs/business/business-as/
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Business Administration — A.A.S.

N navarrocollege.edu/catalog/2015-2016/programs/business/business-administration-aas/
Office of Academic Affairs 07.11.2014

PROGRAM INFORMATION: The Business Administration Program at Navarro College is a two-year program designed to help develop the fundamental skills, knowledge, attitudes and experiences that help enable men and women to function as
supervisors or managers in such fields as industry, retailing, community service, small business, food services, real estate transportation, wholesaling, office management, and sales. Programs of study are designed as cooperative plans with local
business and industry with students enrolled in courses taught on campus for formal instruction and concurrently working at a regular paid, part-time or full-time job in sponsoring business firms. The program has been designed to help prepare
students for immediate employment after completing the two-year Associate in Applied Science Degree.

TECH PREP: Articulated credit may be available for some courses students completed while in high school. See the Carl Perkins Career Center for more information.

10f3

FRESHMAN YEAR

FALL

Subjects Course Name Semester Hours
BUSI 1301 Business Principles 3

BMGT 1301 Supervision 3

POFT 1301 Business English 3

MATH 1324 Math for Business & Social Sciences 3

Total Semester Hours 13

SPRING

Subjects Course Name Semester Hours
BMGT 1327 Principles of Management 3

MRKG 1311 Principles of Marketing 3

POFT 2312 Business Correspondence & Communication 3

SPCH 1321 Business & Professional Communication OR 3

SPCH 1315 Public Speaking

COSC 1401 Introduction to Computing 4

Total Semester Hours 16
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SUMMER

Subjects Course Name

BMGT 1368 Practicum

Total Semester Hours

SOPHOMORE YEAR

FALL

Subjects Course Name

MRKG 1301  Customer Relationship Management

ECON 2301 Principles of Economics

BMGT 1369 Practicum Il - Bus. Admin. & Mgt.

ACCT 2301 Principles of Financial Accounting

Total Semester Hours

SPRING

Subjects Course Name

Approved Language / Philosophy / Culture or Creative Arts***

HRPO 2301 Human Resource Mgt.

BMGT 2309* Leadership

BUSI 2301 Business Law

ITSW 1404 Intro. to Spreadsheets

Total Semester Hours

*Capstone courses must be taken in final semester

http://navarrocollege.edu/catalog/2015-2016/programs/business/business-administration-aas/

Semester Hours

Semester Hours

12

Semester Hours

16

*|TSC 1409 is a substitute course for COSC 1401 in A.A.S. and Certificate degrees.

***Spanish 1411 recommended

****Students who can’'t complete the practicum should contact (903) 875-7559.
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NOTE: Students desiring to pursue a traditional Bachelor of Business Administration Degree (B.B.A.) should enroll under the Associate of Science (A.S.) in Business Degree Plan.
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Customer Service Certificate
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N navarrocollege.edu/catalog/2015-2016/programs/business/customer-service-certificate/

Office of Academic Affairs

07.14.2014

PROGRAM INFORMATION: The program is designed to help equip individuals with the necessary customer service skills for providing excellent customer service resulting in customer loyalty.

TECH PREP: Articulated credit may be available for some courses students completed while in high school. See the Carl Perkins Career Center for more information.

Subjects

BUSI 1301

POFT 1301

POFT 2312

BMGT 1368

MRKG 1301

BMGT 1301

Course Name

Business Principles

Business English

Business Correspondence & Communication

Practicum - Business Adm. & Mgt.

Customer Relationship Management

Supervision

Total Semester Hours

Semester Hours

18
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Management Certificate for MSSLC Workers

N navarrocollege.edu/catalog/2015-2016/programs/business/mgmt-certificate-for-msslc-workers/
Office of Academic Affairs 07.14.2014

PROGRAM INFORMATION: This program is designed for employees of the Mexia State School. Upon successful completion of the program, a Certificate of Completion will be awarded to the student.

Subjects Course Name Semester Hours
BMGT 1327 Principles of Management 3
BMGT 1368 Practicum - Bus. Admin. & Mgt. General 3
BMGT 2309 Leadership 3
BMGT 1369 Practicum Il - Bus. Admin. & Mgt. 3
BMGT 2311 Change Management 3

BMGT 2368*  Practicum - Business Adm. & Mgt. General 3

Total Semester Hours 18

*Capstone courses must be taken in final semester.
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Supervisor’s Certificate Level |

N navarrocollege.edu/catalog/2015-2016/programs/business/supervisors-certificate-level-1/

Office of Academic Affairs 07.11.2014

PROGRAM INFORMATION: This program is designed to help equip new or potential supervisors with primary skills for meeting the requirements placed on first-line supervisors. Upon successful completion of the program, a Certificate of
Completion will be awarded to the student.

TECH PREP: Articulated credit may be available for some courses students completed while in high school. See the Carl Perkins Career Center for more information.

Subjects Course Name Semester Hours
BMGT 1301 Supervision 3
BMGT***, BUSG, MRKG, HRPO, BUSI Elective 3
BMGT***, BUSG, MRKG, HRPO, BUSI Elective 3
BMGT***, BUSG, MRKG, HRPO, BUSI Elective 3
BMGT***, BUSG, MRKG, HRPO, BUSI Elective 3
BMGT 2309 Leadership 3

Total Semester Hours 18

*** BMGT 1368/1369 can't be taken in the Level | Certificate
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Supervisor’s Certificate Level

N navarrocollege.edu/catalog/2015-2016/programs/business/supervisors-certificate-level-2/

Office of Academic Affairs 07.14.2014
FALL
Subjects Course Name Semester Hours
BMGT 1301 Supervision 3
BMGT *** BUSG, MRKG, HRPO, BUSI Elective 3
BMGT ***, BUSG, MRKG, HRPO, BUSI Elective 3
BMGT ***, BUSG, MRKG, HRPO, BUSI Elective 3
BMGT 2309* Leadership 3
Total Semester Hours 15
SPRING
Subjects Course Name Semester Hours
MRKG 1301 Customer Relationship Management OR 3
MRKG 1311 Principles of Marketing
COSC 1401****  Introduction to Computing OR 4
ITSC 1409 Integrated Software Application |
POFT 1301 Business English 3
SPCH 1321 Business & Professional Communication OR 3
SPCH 1315 Public Speaking
BMGT 1368* Practicum - Bus. Admin. & Mgt. 3
Total Semester Hours 16
SUMMER
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Subjects Course Name Semester Hours
BMGT 1369 Practicum Il - Bus. Admin. & Mgt. 3
BMGT *** BUSG, MRKG, HRPO, BUSI Elective 3
Total Semester Hours 6

*Students who can’t complete the practicum should contact (903) 875-7559.
*Capstone course must be taken in final semester.
**BMGT 1368/1369 Can't be taken in the Level | Certificate or the Level Il Certificate Fall

**+*TSC 1409 is a substitute course for COSC 1401 in A.A.S. and Certificate degrees.

http://navarrocollege.edu/catalog/2015-2016/programs/business/supervisors-certificate-level-2/
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Business Information Technology

N navarrocollege.edu/catalog/2015-2016/programs/business-information-technology/
Office of Academic Affairs 07.14.2014
Business Information Technology

THE OCCUPATIONS

Administrative Professionals, Administrative Aides, and Administrative Specialists

Administrative Assistants and Senior Administrative Assistants

Executive Assistants and Senior Executive Assistants

Accounting Assistants, Accounting Specialists and Auditing Specialists

Specialized Administrative Professionals — Medical

Medical Records & Health Information Technicians Medical Transcriptionists and Certified Medical Coders
Office/Facilities Coordinators and Administrators

ABOUT THE OCCUPATIONS

Today'’s businesses are high-tech and operate in a global environment, and administrative professionals and assistants will have the opportunity to interact with customers and associates from all over the world via e-mail, web-conferencing, and
even face-to-face meetings.

Business information technology professionals are found in almost every organization. Being an administrative professional requires a wide variety of skills including project management, computer applications, organization, scheduling,
communications, research, filing and electronic recordkeeping, customer service, and event planning. These professionals are moving into areas such as training, supervision, desktop publishing, information management and research, reviewing
and evaluating technology equipment, meeting/conference and travel planning, negotiating with clients and vendors. They are becoming members of the management team and assuming roles once reserved for managerial and professional staff
members. Many opportunities await those professionals who master technology, use their interpersonal and communication skills effectively, possess the ability to track and organize and be creative in solving problems, and show a willingness to
learn, grow, and accept new challenges.

Executive assistants and senior administrative assistants provide high-level support by managing software training and orientation for new staff, conducting online research, booking travel and securing needed information on the Internet, planning
meetings to include negotiating hotel contracts, scheduling, catering, and preparing for cyber- and video-conferencing, using desktop publishing to produce brochures, fliers, annual reports, Web design and postings, preparing statistical reports,
handling information requests, and negotiating with clients and vendors. Those who broaden their knowledge of a company’s operations and enhance their skills are finding greater advancement potential.

Other business information employees perform highly specialized work, which utilizes specific knowledge of terminology and procedures. Medical administrative professionals schedule appointments, bill patients, compile and record medical charts
and reports. Accounting assistants and auditing specialists work with spreadsheet software and compute, classify, and record numerical data to keep financial records complete.

Medical transcriptionists have the ability to understand medical language and health care documentation to help correctly translate and transcribe patient assessment workup, therapeutic procedures, clinical course, diagnosis, prognosis, etc.
Medical coders are skilled in classifying medical data and utilizing computer software to assign codes to the reports in a patient’s chart to help facilitate reimbursement of claims.

Wireless tools will give employees greater flexibility to work outside the office and to perform their jobs from virtually anywhere. The rapid spread of new technology has increased the demand for business professionals who are adaptable and
versatile to changes in the landscape of industry. As technology continues to advance, retraining and continuing education will be an essential part of jobs in business. Flexibility and adaptability will be sought after attributes, as will interpersonal
skills to help anticipate needs, respond to concerns, and provide that “human touch” that computers lack.

WORK ENVIRONMENT

Employers:

Business, industry, and government agencies
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Colleges, universities, professional schools, and public schools

Hospitals, clinics, physician offices, transcription service companies

Insurance companies, home health care agencies, or in their homes as virtual assistants
Banks, insurance and real estate companies

Typical Schedule:

Work customarily during weekdays
35-40 hour work week
May telecommute or have a flexible working arrangement

Tools and Equipment:

Computers (hardware and software) Automated office equipment
Forms, budgets, reports, records, and schedules Correspondence, invoices, catalogs, and brochures Web and virtual conferencing

WORKER PORTRAIT

Skills and Aptitudes:

Skilled in the latest office trends, culture, and technology

Highly productive and makes efficient use of technology

Excellent oral and written communication skills

Flexible, shows initiative and has the ability to work and make decisions independently
Displays professionalism, integrity, and honesty

Works well under pressure and consistently meets deadlines

Listens effectively and uses good judgment, discretion, and common sense
Dependable, organized and responsible

Patient, systematic, neat, and accurate

Thinks critically, uses sound reasoning, and makes ethical decisions
Strong interpersonal skill, a team player, respects diversity

Adapts to the changing workforce

Interests:

Likes to work with and meet people

Enjoys keeping things organized and running smoothly
Interested in new technology and a variety of work settings
Enjoys lifelong learning

CAREER OUTLOOK

Outlook  Occupation
Avg. Salary

Good Executive Assistants & Senior Administrative Assistants
$34,417-68,500
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Good

Excellent

Excellent

Excellent

Good

Good

Accounting Assistants & Auditing Specialists

Specialized Administrative Assistants — Medical

Medical Records & Health Information Technicians

Medical Transcriptionists and Coders

Administrative Assistants, General

Receptionists, Entry-Level Administrative Assistants

$27,554-52,000

$28,600-42,400

$22,500-30,500

$34,050,-45,700

$26,510-44,000

$22,500-30,500

http://navarrocollege.edu/catalog/2015-2016/programs/business-information-technology/

Sources of occupational information include the Bureau of Labor Elementary Statistical Methods, 2011; Texas Workforce Commission; and Labor Market Information Department; and International Association of Administrative Professional, 2013s;
Texas H.O.T. Jobs, 2012

DEGREE PLANS

Business Information Technology — A.A.S.
Administrative Professional | Certificate

Administrative Professional Il Certificate

Administrative Specialist for MSSLC Workers Certificate
Advanced Medical Front Office Professional

Marketable Skills Certificate

Medical Front Office Professional Certificate
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Business Information Technology — A.A.S.

N navarrocollege.edu/catalog/2015-2016/programs/business-information-technology/business-information-technology-aas/

Office of Academic Affairs 07.14.2014

PROGRAM INFORMATION: The Business Information Technology program is designed to help prepare students to work as technology professionals in the highly technological business environment of the future. Students successfully completing
the Business Information Technology program will receive an Associate in Applied Science Degree. Students can also earn Certificates of Completion as an administrative professional I, administrative professional Il, medical front office
professional, or advanced medical front office professional. A specialized certificate program for employees at Mexia State Supported Living Center is available in Business Information Technology.

TECH PREP: Articulated credit may be available for some courses students completed while in high school. See the Carl Perkins Career Center for more information.

FRESHMAN YEAR

FALL

Subjects Course Name Semester Hours
POFT 1329 Beginning Keyboarding 3

ACNT1303 Introduction to Accounting 3

ENGL 1301 Composition | 3

POFT 1301 Business English 3

Total Semester Hours 12

SPRING

Subjects Course Name Semester Hours
POFT 1313 Prof. Workforce 3

POFT 1325 Business Math Using Technology 3

POFI 1301 Computer Applications | 3

POFT 2312 Business Correspondence & Communication 3

First Course from Major Emphasis 3

Total Semester Hours 15

SOPHOMORE YEAR
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FALL
Subjects Course Name Semester Hours
POFI 1341 Computer Applications Il 4

SPCH 1321 Business & Professional Communication OR 3

SPCH 1315 Public Speaking

POFI 2401 Word Processing 4

Approved Language / Philosophy / Culture or Creative Arts*** 3

Second Course from Major Emphasis 3

Total Semester Hours 16

SPRING

Subjects Course Name Semester Hours
Approved Social Science / Behavioral Science 3

MATH 1332 Contemporary Mathematics | OR 3

MATH 1324 Math for Business and Social Sciences

POFT 2431*  Administrative Systems (Capstone) 4
POFI 2431 Desktop Publishing 4
Third Course from Major Emphasis 3
Total Semester Hours 17

MAJOR EMPHASIS

ACCOUNTING

Subjects Course Name

Courses must be taken in sequence

ACNT 1304 Introduction to Accounting Il
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ACNT 1329

ACNT 1331

ACNT 1411

BUSINESS

BUSI 1301

BMGT 1301

MRKG 1301

MEDICAL

Payroll and Business Tax Acct. OR

Federal Income Tax Individual

Introduction to Computerized Accounting

Business Principles

Supervision

Customer Relationship Management

Courses must be taken in sequence

HITT 1305

POFM 1317

POFM 1427

POFM 1302

GENERAL

Practicums can substitute for 2nd and 3rd courses from major emphasis for POFT 2431

*Capstone

Medical Terminology |

Medical Administrative Support

Medical Insurance

Medical Software Applications

*TSC 1409 is a substitute course for COSC 1401 in A.A.S. and Certificate degrees.

http://navarrocollege.edu/catalog/2015-2016/programs/business-information-technology/business-information-technology-aas/
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N navarrocollege.edu/catalog/2015-2016/programs/business-information-technology/administrative-professional-1-certificate/

Office of Academic Affairs 07.14.2014
FALL
Subjects Course Name Semester Hours
POFT 1301 Business English 3
POFT 1313*  Prof. Workforce 3

POFT 1325 Business Math and Using Technology 3

POFT 1329 Beginning Keyboarding 3
ACNT1303 Introduction to Accounting 3
POFI 1301 Computer Applications | 3
Total Semester Hours 18
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Administrative Professional Il Certificate

N navarrocollege.edu/catalog/2015-2016/programs/business-information-technology/administrative-professional-2-certificate/

Office of Academic Affairs 07.14.2014
FALL
Subjects Course Name Semester Hours
POFT 1301 Business English 3
POFT 1313*  Prof. Workforce 3

POFT 1325 Business Math and Using Technology 3

POFT 1329 Beginning Keyboarding 3
ACNT1303 Introduction to Accounting 3
POFI 1301 Computer Applications | 3
Total Semester Hours 18
SPRING

Subjects Course Name Semester Hours
POFI 1341*  Computer Applications II 3
POFI 2401 Word Processing 4
POFT 2312 Business Corr. & Communication 3
Business Information Technology Elective 3
Total Semester Hours 13
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Administrative Specialist for MSSLC Workers Certificate

http://navarrocollege.edu/catalog/2015-2016/programs/business-information-technology/administrative-specialist-for-msslc-workers-certificate/

N navarrocollege.edu/catalog/2015-2016/programs/business-information-technology/administrative-specialist-for-msslc-workers-certificate/

Office of Academic Affairs

07.14.2014

PROGRAM INFORMATION: This program is designed for employees of the Mexia State Supported Living Center. Upon successful completion of the program, a Certificate of Completion will be awarded to the student.

FALL

Subjects

POFT 1329

POFT 1301

POFI 1301

POFI 2401

BUSG 2366

POFI 1341*

Course Name

Beginning Keyboarding

Business English

Computer Applications |

Word Processing

Practicum - General Business

Computer Applications Il

Total Semester Hours

*Capstone must be taken in final semester.

Semester Hours

19
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Advanced Medical Front Office Professional

http://navarrocollege.edu/catalog/2015-2016/programs/business-information-technology/coding-and-transcription-certificate/

N navarrocollege.edu/catalog/2015-2016/programs/business-information-technology/coding-and-transcription-certificate/

Office of Academic Affairs

Students must complete all courses with a final grade of “C” or higher in order to progress in this certificate program.

FALL

Subjects

POFT 1329

MDCA 1302

POFT 1301

POFI 1301

HITT 1305

POFT 1313*

Course Name

Beginn